Multicultural & Multilingual Education Department (MMED)
EL Program Online Accountability System Checklist

Code School AUGUST EVIDENCE UPLOAD Due
Type ACCOUNTABILITIES The following documentation must be kept on file at The following documentation must be By
the school site for a minimum of 5 years, and must be scanned and uploaded to OLAS as a
available upon request when certified in the EL single file by the due date:
Instructional Online Accountabilities System (OLAS):
e All CELDT Testing “  Copy of the School CELDT CoordinatorOs online CERTIFY ONLY 8/31/16
Coordinator Certification CELDT Training Certificate
“  Copy of the School CELDT CoordinatorOs
CELDT Scoring Calibration Training Certificate
B Elem Master Plan Instructional “ A copy of the Program Options Informational “ A copy of the Program Options 8/31/16
Program (TE-K) Program Options Meeting announcement(s) sent to parents Informational Meeting
Options Orientation Meetings--Gr. “  Sign-ins for the three Orientation Program announcement(s) sent to parents (3
TE-K Options Informational Meetings provided for orientation meetings)
(3 meetings require d for parents of ELs
grades TE -K) “  Copy of agenda and all handouts provided
during the meeting(s)
B Al Master Plan Instructional “ A copy of the Program Options Informational “ A copy of the Program Options 8/31/16
Program Program Options ~ Meeting announcement(s) sent to parents Informational Meeting
Options Informational Meeting #1N “  Sign-ins for Program Options Informational announcement(s) sent to parents
Gr. 1-12 Meeting(s) provided for parents of ELs
(1 meeting for gradesl - “  Copy of agenda and all handouts provided
12) during the meeting(s)
C,aSSCoFg, Elem Master Plan Program “ MiSiS Master Plan rosters documenting the CERTIFY ONLY 8/31/16
Prog. Classroom Organization composition of all classrooms for all grade levels
P'fé:)cre&im (including primary language, language
classification, and CELDT levels).
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EL Program Online Accountability System Checklist

C,aSSCOrg, Sec Class Scheduling and “  MiSiS EL Student Schedule Summary report CERTIFY ONLY 8/31/16
Prog. Placement of English documenting that:
P'fé(‘fre&im Learners I All EL students are placed in an ELD
or LTEL course according to the
Master Plan Program and district
policy (highlight ELD or LTEL course
for all ELS)
I EL students are clustered in core
content courses by CELDT proficiency
level according to Master Plan
Program and district policy
I ELs in the Newcomer program(s) are
clustered so as to facilitate primary
language support (and instruction for
those Newcomers with Parental
Exception Waivers)
Monitoring | e Monitoring ELD Instruction “ EL Monitoring Roster “ ELD Daily Schedule 8/31/16
ELD “ ELD daily schedule
Instruction
Moni‘t]oring Sec Monitoring ELD/LTEL “  EL Monitoring Roster “ English Learner Student Schedule 8/31/16
ELD Course Placement “ English Learner Student Schedule Summary Summary Report
Instruction Report I Highlight ELD/ LTEL
I Highlight ELD/ LTEL placement placement
I Annotate students in mainstream per I Annotate students in
parent request and/or 12" graders mainstream per parent
completing A-G requirements in lieu of request and/or 12"
ELD/LTEL course graders completing A-G
requirements in lieu of
ELD/LTEL course
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Multicultural & Multilingual Education Department (MMED)
EL Program Online Accountability System Checklist

Code School SEPTEMBER EVIDENCE UPLOAD
Type ACCOUNTABILITIES The following documentation must be kept on file at The following documentation must be By
the school site for a minimum of 5 years, and must be scanned and uploaded to OLAS as a
available upon request when certified in the EL single file by the due date:
Instructional Online Accountabilities System (OLAS):
CeLoT All CELDT Training for all Test | *  C.D$'%'.>'CE2FG'G=6%$;$;<'6<";&6%">.='B6=/%H CERTIFY ONLY 9/30/16
Examiners ‘O 4%<$;,'%:""/%'>.='CE2FG'G=6%;$;<J'B6=/%'H'6;&'}
“  C.D8.>':"C"=/$>$96/"%".>'C.7D?"/$.;'>.="B6=/"H".]
/"6;;56?'CE2FGG=6%;$;<
“  CE2FG'G"%/'4"95=$/8'3<=""7";/'K>.='"B=$;9$D67?'6
CE2FG'C..=&%$;6/.=".;?8L
“  CE2FG'G"%/'4"95=%$/8'3>>3$&6#%$/%'>.="67?'G" %/l
6;&'D=.9/.=%A
cassorgs | M Monitoring EL Instructional |« N$4$4'4"9/$.;'3//=$05/"%""D.=/'&.957",/$;<':6/E2| “ 4$<;"8&'P6??7'4"7"%/"='E;<?$%:2"6=] 9/30/16
Prog. Services, 17 Semester %"9/$.;'6//=$05/"%":6#"0"";";/"="&'6;&'5D&6/"&'6Y H;%/=59/$.;6?'4"=#$9"%'C"=/$>$96
P'fé(‘fre&i”‘ 6DD=.D=$6/"/."=">?"9/'%"=#$9"%'D=#$&"&'$;'6?7 pP.=7
in which one or more EL(s) is enrolled '
“4%$<"&'P6?7'4"7"%/"="E;<?$%:'2"8+;96/=59/$.,6 7'
4"=#3%9"%'C"=/$>$96/$.;'P.=7
Pa'rDem All Initial Notificatior} for “4$<;"8'9.D$"%'F"H;$/$67'-./$>$96/$.; . >'E;=.2?27"/ ¢ GQ.'%$<;"&'%67D?"%'.>'/:"'H;$/$6?| 9/30/16
Notifications Parents of English $;'[:"E?"7";/6=8".='4"9.;&6=8'4/=59/5="&'E;<?$%:" - 1$>$96/%.; >'E;=.227"/'$; "
Learners (Unofficial CELDT H77"=%$.;'B=.<=67'K4EHL'2"//"=%'KC.D$" %" >'?" E?"7";/6=8".='4"9.;&6=8'4/=59/5="&'
results) 6="1."0"76$;/6$;"&'5;/$?'/:"8'6=""="/5=;"&'Q$/:" E;<?$%:'H77"=%$.;'B=.<=67'K4EHL
D6=";/"%%$<;6/5="%'6;&">$?"&'$;'/:""9575?6/$#"'>."?4 2"1I"=%
“ 4%<;"&'9.D$"%'.>':"-./$>$96/%.;'.>'26;<56<"'G"%!/" “ GQ.'%$<;"&'%N67D?"%" >
1"%5?/%'6;&'C.;>$=76/$.;'.>'B=.<=67'B?69"7";/' -/$>$96/%.;'.>'26<56<"'G"%/'!"%5?/9
?2"II"=%'%";/'/.'D6=";/%C.D$"%".>"?"/["=%'6=""1."O" 6;&'C.;>$=76/3.;'.>'B=.<=67"
76%;/6%;"&'5;/$?'/:"8'6=""="/5=;"&'Q%$/:'D6=";/" B?69"7";/2"I["=%
%3%$<;6/5="%'6;&'>$?"&'S$;'/:"'957576/$#"'>.?&"=AL
“ E#$&";9"/:6/':"%$<;"&"?"II"=%'Q"="">$?"&'$;/:"
%/5&";/%R'9575?6/$#"'="9.=&%
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D All Annual Notification for “ C.D$"%' > [ 3;;567" 3%%"%%7"/ "%52/% § ¢ GQ.%3$<;"&%67D?"3;;56?" 9/30/16
Notifcations Parents of English B=.<=67'B?69"7";/'>.='E;<?$%:' 2"6=;"=%" ?"//"=%] 3%%"%%7";/'"%52/%'6;& B=.£=67
Learners /. D6=";/%" KC.D$"%' 6=""1.' O" 76$:/6$;"&' 5;/$?" B?69"7":/">.='E;<?$%:'2"6=;"=%'
=$<$;62'2"//"="$%'="/5=;"&'Q$/:'D6=";/67'%%$<;6/5 2"1"=%A
>$7"8'$;'/:"957526/$#">. 2&"=AL

“ O E#H$&"9":6/'%$<;"&'?"I"=%'Q"=">$?"&'S; /"

9575?6/$#"="9.2&
G All ELACN Orientation, “  3'9.D8.>':""E23C'1=$",/6/$.;'3<",&6'6;&'/:"" “  3'9.D8.>':"E23C'1=%$";/6/$.; 9/30/16
Elections, and Certification 7" <'7$:5/"% ' 3<":&6'
Form “  3'9.D8.>':"E23C'E?"9/$.;%'3<";&6'6;&'/:"7T"I$;<' | “ 3'9.D8'.>/:"E23C'E?"9/$.;%'3<";&6
7%$;5/"% “  3'9.D8.>':"9.7D?"["&'E23C'

“  3'9.D8.>':" 9.7D?"/"& E23C'C"=/$>$96/$.;'P'=7 C"=/$>$96/$.;'P.£7

CAS<IS; % %> =622 7" IS5 %

“  C.D$"%'.>'6??'E23C'="9.77";&6/$.;>.=7%

“  F6/'&'9.D$"%'.>'E23C'7"/$,<">?8"=%)6;;.5;9"7";/%

cobr All SSPT Membership Form “  G:9.7D?"/"&4/5&";/'45DD.=/'6;&'B=.<="%%'G"67| “ 3'9.D8.>':" 9.7D?"["&%/5&";' 9/30/16
N"70"=%:$D'P.=7 45DD.=/'6;&'B=.<="%%'G"67"
N"70"=%:$D'P.=7
oroossional | ! Professional Development | 49:.2'D=>"%%$.;6?'&"#"?.D7",/D?6;K:$<:?2$<:/B| * 49:.2'D=.>"%%$.;6?'&"#"?.D7";/'D?{ 9/30/16
Develop- Specific to English &"%9=$D/$.;%'%D"9$>$9".'E2%)/"69:"2%' >'E2%l K:$<:2$<:/'BF'&"%9=$DMBLVO$>$9.
ment Learners “ 49:.7'D=>"%%$.;6?'&"#"?.D7";/'96?";&6="K:$<:?$ E2%)/"69:"=%".>"E2%L
BF'&6/"%)/$/?"% %D"9$>$9'/.'E2%)/"69:"=%">'E2{ “ 49:..7'D=.>"%%$.;6?'&"#"2.D7";/'

“ 467D?"9?6%D"=#6/$.,%'.>'$;/"<=6/"& E2F' 967";:&6="K:$<:?2$<:/'BF'&6/"%)/$/?"%
$;%/=59/$.;'K9.="'9.;/";/'6="6%L'6;&'&"%$<;6/"&'E2 %D"9$>$9'/.'"E2%)/"69:"=%".>'E2%L
$;%/=59/$.;'KE2F'/$7")9.5=%".='"2GE2'9.5=%"L'Q{
1"69:"=)%/5&";/,67"%'6;&'$&";/$>8%$,<'$;>.=76/$.;'

.0%95="&
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Multicultural & Multilingual Education Department (MMED)
EL Program Online Accountability System Checklist

Code School OCTOBER EVIDENCE UPLOAD
Type ACCOUNTABILITIES The following documentation must be kept on file at The following documentation must be By
the school site for a minimum of 5 years, and must be scanned and uploaded to OLAS as a
available upon request when certified in the EL single file by the due date:
Instructional Online Accountabilities System (OLAS):
CELDT All CELDT Administration “ O 1L9%/"=K%L'.>'E2'%/5&";/%'6%%"%%" & CERTIFY ONLY 10/31/16
Certification “ O G">.22.0$,<'9.7D?""&'>.=T%'K6//69:7";/%'].![:"
I"#$ %&'()*+,'-./01023453061'712348930612
o (O%+,0),0<)+,)=,7<>'2- ). 7-+='
@):7A7(-,7BL "#$ %&'D-3359E/F13"-G
L O0*+,'0:,7A7(-, 7B<'BA'H:BH):'
-+?27<7=,:-,7B<'D-3359E/F13'IG
I ()*+,'=;,?2?-:'D-3359E/F13'(G '
“ *HK-),7(-*()*+,":B=,)'BA'S, +)<,="
)=)+ CI"#$ %&'D-3359E/F13'+GL'5'20=0="()*+,’
(6.01M":623F4E'5'2N4F5.2EFF3'961350101M'500
POFO0.2'01.0953F.'01'-3359E/F13'+
ceﬁm All CELDTN EL Special ‘o 355.06"&'=.%/"="$;&$96/$;<'Q:$9:'E2'%/5&";/%'Q%/:|  “  3;;./6/"&'=.%/"='$;&$96/$;<' 10/31/16
Education &$%603$?%$/$"%'Q$??'/6S"/:""H;$/$67?'.='3;;56?'CE 699.77.&6/ $.;%J'7.&$>$96/$.;%J'
Q:$9:'Q$7?'/65"6;'32/"=;6/$#"3%%"%%7";/'K>.="/] 6;&).='6?/"=;6/$#"'6%%"%%7";/%'"> 1
Q:.'@56?$>8LA' %/5&";/%'Q$/:'&$%60$?$/$"%'Q:."/6
I 3'NSASE2'N.;$/.=$;<'1.%/'=I'N6%/"="' [:"'H;$/$67'.='3;;56?'CE2FG'KD"="/:"4
B?6;'.%/"=J'.='CE2FG'C.&%$;<'1.%/"="76¢ HEB%'.='4"9/$.;'TUV'D?6;%LA
O"5%"&
“ 4/5&";1%'Q%$/:'"HEB%".='"TUV'D?6,;%'%:.57?&'0O™
$<?2$<:/"&J'6;&':"/18D™.>'["%/J'699.77.&6/%.;]'
6;&).='7.&$>%$96/$.;'6;;./6/"&'>.=""69:'%/5&";/A
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Montoring | €€ Monitoring RFEP Student “  44BG'3<"&6'>.7"I$;<K%L'/.'="#$"QIPEB'%/5&"/| * 44BG'3<";&6'>.='7"[$;<K%L'/.'="#$"| 103116
RFEP Progress D=.<="%% IPEB'%/5&";/'D=.<="%%
Students “ 44BG'4$<;H;K%L'>.='7"/$;<K%L'/.'="#$"Q'IPEB'Y “ 3;./6/"& %67D?""D6<"%'.>'/:"IPEB'
D=.<="%% 7.:$/.=$;<'=.%/"='"K*D"='<=6&"#"?"
“ F6/'&'6;&'6;:./6/"&'9.D8".>'/:"IPEB'7.;$/.=$;<' ='&"D6=/7"/L'&.957";/$;<'[:"
=.%/"='&.957"/$;<'/:">.22.Q$;<0 >.2?.Q%;40
| IPEB'%/5&";/%'";.I'76%/"=$;<'<=6&""?"#" | IPEB'%/5&";/%";.I'
2"6=;$;<'%/6;86=8%'6%'7 BB <=6&" 76%/"'=$;<'<=6&"?"#"?'
6;8'06%$9'%S$?7%'6%%"%%7";/% 2"6=;$;<'%/6;&6=8&%'6%'
“OHM=HYS. % =#$9"%'.'O"'D=.#$&"&'."'69: |PEB' 7"6%5="&'08'<=6&"%'6;&
%/5&";/';./'76S$;<'6&"@56/"D=.<="%% 06%3$9'%S$??7%'6%%"%
“OHM=HYS. % =#$9"%').'O"' D= #$&"&
1."69:1PEB'%/5&";/";./'76S$;<'
6&"@56/"D=.<="%%
ELGAC All ELAC Officer Training “« 3'9.D8'.>/:"E23C'G=6$:$:<".>'1>>$9"=%'3<":&6'6; “ F6/'&'9.D$"%'.>'E23TC"/$;<' 10/31/16
[T <'7$;5/"% >?8"=%)6;;.5;9"7";/%
“A$<$;%: " %'>. =" =6$;$< “  3'9.D8.>':"E23C'G=6$;$;<".>'
“  F6/'&'9.D$"%'.>'E23C'7"/$;<'>?8"=%)6;;.5,9"7":/% 1>>$9"=%'3<";&6
“ C.D$"%'.>":6;&.5/% D= #$&"&'6/'[:" 7" |$;<K%L
Momlming Se_c- LTEL Designee Form “ 2GE2'F"%$<;""P.27 “  2GE2'F"%$<;"P.27 10/31/16
LTELS required
Elem-
optional
Momfmmg All Fall School Program “ N$4$4'="D.3%59:'6%'/:"E2'1.%/"=%JI'N6%/"='B?6 CERTIFY ONLY" 103116
ELD Survey 1.%/"=0'6;&'4"9/$.;'3//=$05/"%'"D.#' &6/"&'6;&'
Instruction 6;;./6/"&'1.'$;&$96/"9.=="9/$.;%'6;&'5D&6/"%
“  C.D$"%'.>'9.=="%D.;&";9"Q%$/:"./:"='%9:..2%)%9:..
&$%/=$9/%'Q:";'.0/6$;$;<'%/5&";/'&6/6'%59:'6%'
?6,<56<"976%%$>$96/$.;'6;& CE2FG'="%5?/%
“1/:"="="D.=/%)&6/8%59:'6%'C"=/$>8'="NE=/%
&.957"/$;<'&6/6'9.=="9/$.;%'6;&'5D&6/"%
Profoion All English Learner Master “  E2'N6%/"='B?6t'%/$/5/"C"=/$>$96/".>'C.7D?"/$.;'s “ E2'N6%/"='B?6;'H;%/$/5/"C"=/$>$9¢ 10/31/16
Develop- Plan Institute (MPI) ["95==":/'%9:..2'8"6= C.7D?"/$.;'>.='["'95==":/"8"6=
ment Attendance
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K
Professional
Develop-
ment

All

Professional Development
Specific to English
Learners

49:..?7'D=.>"%%$.;8?4#"?.D7";,/'D?6;' K:$<:?$<:/'BF'
&"%9=$D/$.;%'%D"9$>$9'/.'E2%)/"69:"=%".>'E2%|
49:..?7'D=.>"%%$.;6?7'&"#"?.D7",/'96?7";&6="K:$<:?$
BF'&6/"%)/$/?"%'%D"9$>$9'/.'E2%)/"69:"=%'".>'E24
- /$>$96/$.;%J'6<";&6%J'76/'=$67%J' 6B I6S <"
D=.>"%%%$.;6?'&"#"?.D7"D98$>$9'/.'"E2%
467D?"976%%'.0%"=#6/$.;%'.>'$;/"<=6/"&'E2F'
$,%/=59/$.,'K9.="9.;/";/'6="6%L'6;&'&"%$<;6/"&'E2
$,%/=59/$.;'KE2F'/$7")9.5=%"".='"2GE2'9.5=%"L'Q{
"69:"=)%/5&";/,67"%'6;&'$&";/$>8%;<'$;>.=76/$.;

.0%95="&

X'%67D?".0%"=#6/$.;%'.>'$;/"<=6/"
E2F'$;9/=59/$.,'K9.="9.;/";/'6="6%L
1'69:"=)%/5&"; /6 7"%'6;&
$&";/$>8%,<'$;>.276/$.;".0%95="&
X'%67D?".0%"=#6/$.,%".>' &"%$<;6
E2F'$;9%/=59/$.; KE2F'/$7")9.5=%" 3
2GE2'9.5=%"LJ'/"69:"=)%/5&";/",67"
6,&'$8";/$>8%;<'$;>.=76/$.;".0%95="

10/31/16
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