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What report can I use to compare the proportions of low-attendance-rate students across schools in 
LAUSD? 
 
Step 

# 
Step Icon/Link Comments 

1.  From the menu bar click on 
“School,” select 
“Attendance.” 

 

You will see the Attendance 
landing page, which describes 
the uses of the various 
attendance reports. 

2.  From the gray tabs on top 
of the landing page, click 
the Location 
Comparisons  tab.  

 

 

3.  The report will display the 
school’s percentages of its 
student population below 
96% attendance, and 
meeting 96% and above 
attendance. 

 

• In the RTI framework for 
Attendance, 80% of all 
students (Tier 1) should be 
attending school 96% of the 
time.  

• The 96% threshold is the 
same threshold as the 
Superintendent’s 
Performance Meter report for 
Attendance.  

4.  To compare your school 
with other locations within 
your local district, click the 
multi-select button for the 
Preferred Location filter. 

 

 

5.  Double-click the location in 
the Selected window (left 
side) to clear it out.  You 
can also select the location 
and then use the Remove 

 icon to move it back to 
the values to the right. 
Then click OK.  
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6.  Click Go for the report to 
refresh.  

 

 

7.  Your report should now 
display all schools within 
the local district. 

 

 

8.  To change the view from 
“% of Students” to “# of 
Students” or “# and % of 
Students,” click the down 
arrow in the “Display as:” 
field and select the view 
you want for your table.  

 

The report will now display how 
many students are in each 
attendance category, instead of 
the percentage. 

9.  If you want to view SLC’s or 
magnets and you want to 
compare attendance for the 
locations, click the down 
arrow in the “Summarize 
by:” field and select 
“School Location Name.”  

The locations will display the 
SLC’s within the school, or the 
regular and the magnet 
schools. 

10.  To view students in each 
magnet or SLC with Below 
96% attendance, click on 
the numbers in the Below 
96% column.  
 
(To view students with 96% 
and Above attendance, 
click the numbers in the 
“96%” and Above” 
attendance.)  

 
 

11.  The report will display with 
the student names, and the 
attendance rate shows in 
the “Attend Rate” column. 
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12.  To print this report, click on 
the Print link on the lower 
left corner of the report. 
Once clicked, a PDF link 
will display. Click the PDF 
link to open a printer-ready 
view of the report.  

 

 

13.  Click the printer icon from 
the Adobe toolbar and 
follow the instructions from 
the print dialog box of your 
printer. 

 

Close the Adobe Acrobat 
window after the report has 
printed.  

14.  To return to the summary 
report, click the Return link 
from the bottom left of the 
detail report.   

 
 

 
 
 


