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PURPOSE: 

 

This reference guide provides directions and information for the ELOS - 

Extended Learning Opportunity Summer program at select elementary and 

middle schools.  Title I funds have been allocated for eligible schools to 

provide summer extended learning opportunities for their students at risk and 

students not meeting grade level standards.   
 

MAJOR 

CHANGES: 

This reference guide replaces REF-065701.0 and includes updated information 

specific to the 2020 summer program: list of eligible schools, program dates, 

funding codes, contacts, and the addition of extended work hours for staff on 

the last day of ELOS to complete required closing tasks. 

 

INSTRUCTIONS: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

I. Background 
 

Title I funds have been provided to make extended learning opportunities 

available for students at risk and students that are not meeting grade level 

standards in core subject areas in accordance with Every Student 

Succeeds Act guidelines, California School Dashboard results, and 

LAUSD school data.  Students enrolled at eligible schools may 

participate in ELOS to reduce academic regression and support continued 

learning. 
 

Additional assistance is referenced in the ELOS Support Staff Directory 

(Attachment A). 
 

II. Guidelines 

 

The ELOS program is designed to provide supplemental instruction in  

core subject areas for students in grades K-8 that are not meeting grade 

level standards at eligible participating schools (Attachment B) based on 

priority of need.   
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ELOS provides supplemental academic instruction in English Language 

Arts for elementary students (grades K-5/6).  Middle school students may 

receive instruction in either ELA or Mathematics (grades 5-8).   

 

The ELOS program is a Title I program and is funded through the 

Beyond the Bell Branch; Program Code 7T805.   

 

General funded districtwide Summer School for elementary and middle 

school students continues to be suspended due to budget restrictions. 

 

Extended School Year (ESY) special education programs for eligible 

students, will be offered by the Division of Special Education at 

designated school sites.  Detailed information is available through the 

Division of Special Education office. 

 

III. Program Schedules 

 

The ELOS instructional program for students will operate from June 24, 

2020 to July 22, 2020.  Classes provide 3.5 hours of daily instruction for 

20 days.  In celebration of the Independence Day Holiday, there will be 

no school on Friday, July 3, 2020.  Tuesday, June 23, 2020, has been set 

aside as a Pupil Free Day for teacher planning and preparation. 

 

Program hours: 

 

Student hours 8:00 a.m. - 11:50 a.m. 

Teacher hours 7:50 a.m. - 12:00 p.m. 

Principal and 

Clerical hours 
7:30 a.m. - 12:30 p.m. 

 

Students will be provided either a 20-minute recess break or Community 

Feed brunch meal during the instructional day.    

 

An ELOS program Time Task Calendar is referenced in Attachment C. 

 

IV. Student Eligibility 

 

Only LAUSD students currently enrolled during the spring semester at a 

participating school, in Grades K-5/6, may be considered eligible to 

attend ELOS at that school.  Eligible matriculating students entering 

Grade 6/7 at a participating middle school may enroll in ELOS at that 

middle school.  All enrollment is based upon priority of need and 

available space. 
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Students completing Transitional Kindergarten (TK) and Extended 

Transitional Kindergarten (ETK) programs are not eligible to attend.  

 

Schools are to establish prioritized lists of eligible students based on the 

following criteria.   

 

A. Elementary School  

Priority for student enrollment should include in this order: 

1. Students currently in Grades K-5/6 that: 

a. Receive a final progress report card grade of “1” in English 

Language Arts, Reading and/or Writing. 

b. Receive a final progress report card grade of “2” in English 

Language Arts, Reading and/or Writing. 

c. Are considered to be “at risk” of not meeting grade level 

California State Standards in the fall, based on current 

school data/information. 

 

B.    Middle School  

Priority for enrollment should include in this order: 

1.    Students currently in Grades 5/6-8 that: 

a. Receive a final progress report card grade of “1” or “F” in 

Mathematics or English/English Language Arts, Reading 

and/or Writing. 

b. Receive a final progress report card grade of “2” or “D” in 

Mathematics or English/English Language Arts, Reading 

and/or Writing. 

c. Are considered to be “at risk” of not meeting grade level 

math standards or English standards in the fall, based on 

current school data/information. 

 

V. Organization of Classes 

 

Composition of classes is determined by student eligibility and academic 

need.  The class size for Grades 1-8 is 20:1.  Kindergarten classes are to 

be organized at 12:1.  There are to be no combination classes.  Classes 

with less than 20 students (or 12 in Kindergarten) on Norm Day, the fifth 

school day of the program, may be subject to closure or reorganization.  

 

Elementary ELOS classes provide English language arts instruction.  

Middle school students may be enrolled in only one class, an English 

language arts class or a mathematics class.  Students may not be enrolled 

in more than one class and may not receive instruction in two subjects 

during ELOS.   
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Schools shall use their prioritized list of eligible students as a “Waiting 

List” for filling all classroom vacancies through Norm Day, (Tuesday, 

June 30, 2020).   

 

VI. Enrollment 

 

All students are to be enrolled in MiSiS in the “2019-2020 Summer 

School” term for ELOS.  The grade level of a student during the spring 

semester is the same grade course the child is to be enrolled in during the 

summer.  (TK and ETK children are not eligible for ELOS.) 

 

Schools may continue to enroll eligible students at the discretion of the 

ELOS summer administrator throughout the summer program to fill 

vacancies. 

 

A. Elementary school student MiSiS courses are: 

 

110199 GRADE K 

110111 GRADE 1 

110122 GRADE 2 

110133 GRADE 3 

110144 GRADE 4 

110155 GRADE 5 

110166 GRADE 6 

 

B. Middle school student MiSiS courses are: 

 

422306 MS SUM INTERVEN ELA 6 

422307 MS SUM INTERVEN ELA 7 

422308 MS SUM INTERVEN ELA 8 

423106 MS SUM INTERVEN MATH 6 

423107 MS SUM INTERVEN MATH 7 

423108 MS SUM INTERVEN MATH 8 

 

C. Eligible students matriculating into Grade 6 may be enrolled in one 

of the following MiSiS ELOS courses at a middle school: 

 

422305 MS SUM INTERVEN ELA 5 

423105 MS SUM INTERVEN MATH 5 

 

D.   The MiSiS course for the Beyond the Bell 9th Grade Summer Bridge 

Program at high school is: 

 

420107 LIFE SKLS 21ST 
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VII. Parent Notification 

 

Elementary and middle school students that meet program eligibility 

criteria are to be invited to attend the ELOS program.  Schools will 

inform parents of the opportunity to enroll their child in the program 

using the Parent Notification Letter (Attachment D).  Schools shall enroll 

students in MiSiS.  Information regarding students invited to participate, 

but whose parents decline the invitation, is to be entered in the 

appropriate MiSiS field (Parent Confirmation). 

 

Schools are to send confirmation of enrollment to parents using the ELOS 

Program Confirmation Letter available through MiSiS or as Attachment 

E.  If more students apply than can be enrolled, schools are to draft a 

letter, notifying parents of their child’s inclusion on a waiting list for 

enrollment. 

 

VIII. Staffing 

 

All ELOS positions require an online application available at 

http://summer.lausd.net.  Employees may apply for only one summer 

assignment.  Employees may not apply for, or work, an assignment 

outside their current position.  Positions listed in the Resources At-A-

Glance (Attachment F) are the only authorized ELOS positions. 

 

It is imperative that administrators follow selection guidelines and staff 

schools appropriately.   

 

A.    Administrator Selection 

1.    Application and selection guidelines are referenced in          

REF-01106.1, Beyond the Bell Summer Academic Programs: 

Principal Assignment and Application Process, dated  

December 20, 2019.   

2. The online administrator application is open from February 3 - 

21, 2020.   

3. The summer ELOS Principal position is a 5-hour assignment, 

7:30 a.m. to 12:30 p.m.  Work hours on the last day of the 

assignment will be from 7:30 a.m. – 4:00 p.m. in order to 

complete all program closing tasks and submit required 

documents (8 hours with a 30-minute unpaid lunch break). 

4. Due to basis overlap, E-Basis administrators are restricted from 

working any time prior to July 1, 2020.   

5. The Local District Administrator of Instruction will notify all 

applicants of their assignment status.  Local District 

Superintendents provide final approval for all administrative 

http://summer.lausd.net/
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assignments.   

6. Administrators selected for summer Principal assignments are 

required to attend training.  The schedule of meetings is included 

in REF-061106.1 as Attachment D.  Principals are to attend 

training according to their Local District.  A separate training is 

scheduled for 1st and 2nd year ELOS Principals. 

 

B.   Teacher Selection 

All teachers must submit an online application to be considered for 

an ELOS position.   

1. The initial online application for ELOS teacher positions is 

open from March 2, 2020 to April 17, 2020.  

2. Teachers may only apply to a position for which they are 

credentialed to teach.  Teachers may only apply for one position 

in the summer. 

3. Teachers currently employed at ELOS schools have priority for 

positions at their home school.  The teacher priority and 

selection process for ELOS is referenced in the current UTLA 

contract, Article XX Sections 2.0 and 13 (Attachment G).  The 

ELOS Summer Principal, with input from the home school 

Principal, will select teachers from the online applications 

received. 

4. Teachers are required to attend professional development 

training specific to the course/class that they are assigned to 

teach.  Teachers are compensated for training at their regular 

hourly rate.  Registration will take place through MyPLN. 

5. Tuesday, June 23, 2020 is a Pupil Free Day set aside for teacher 

pre-planning and preparation.  Teachers will be compensated at 

their regular hourly rate. 

6. ELOS teacher positions are 3.5 hours paid instructional 

assignments, 8:00 – 11:50 a.m.   

a. Teachers are compensated at the summer intervention rate 

which is equal to 1.09224 times their scheduled hourly rate 

(.09224 stipend/differential). 

b. Teaching assignments include a 20-minute unpaid break.  

By contract, teachers are required to be on campus 10 

minutes before and after their teaching assignment, 7:50 

a.m. to 12:00 p.m., and may be asked to provide reasonable 

supervision (unpaid).   

c. Teachers who provide instructional support during a field 

trip shall be compensated for additional time worked.  

d. Teachers may be compensated to work up to two (2) 

additional hours on the last day of ELOS, in order to 

complete all required closing tasks. 
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7. ELOS teachers may work up to four (4) additional hours for 

special planning.  These hours are paid as Teacher X-Time at 

their hourly rate with no differential.  This time must be worked 

under the supervision of the ELOS Principal and completed no 

later than July 17.  Planning time must be used to develop field 

trip related lessons or culminating activities.  This time may not 

be used for faculty meetings, regular lesson planning, scoring 

pre/posttests, or completing Student Progress Reports. 

 

C.    ELOS Teacher Substitutes 

Classroom teachers interested in working as an on-call day-to-day 

substitute for ELOS must apply online.  

1. Teachers may only apply for one position online, ELOS 

Teacher or Summer Substitute, but not both.  Teachers may 

choose to be considered for substitute assignments, if not 

offered an ELOS position, by checking a box on their ELOS 

teacher application.  

2. Regular teachers may not be called in to substitute for absent 

ELOS teachers unless they are registered as a summer day-to-

day substitute.   

3. All substitute assignments are paid the hourly summer substitute 

rate of payment, regardless of the length of service. 

 

D. Office and Support Personnel Selection 

All office and support staff must apply online.  The application 

period will be open from April 1, 2020 to June 30, 2020. 

 

Classified staff will receive July 4th holiday pay per contract. 

1. School Administrative Assistant (SAA) 

a. Home SAAs are to support ELOS throughout their regular 

basis assignment.  The ELOS summer SAA position is a 5-

hour per day assignment from July 1-22, 2020.  Work hours 

on the last day of the assignment, will be from 7:30 a.m. – 

4:00 p.m. (8 hours with a 30-minute unpaid lunch) in order 

to complete all program closing tasks and submit required 

documents.   

2. Senior Office Technician or Office Technician 

a. Home school office personnel are to support ELOS 

throughout their regular basis assignment.   

b. Each school will receive a single ELOS office support 

position that may be filled by either a Senior Office 

Technician or an Office Technician. 

c. The position is a 5-hour per day assignment.  Work hours on 

the last day of ELOS, will be from 7:30 a.m. – 4:00 p.m. in 
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order to complete all program closing tasks (8 hours with a 

30-minute unpaid lunch).  

d. The total number of scheduled workdays is dependent upon 

the number of classes in the school’s ELOS program.   
 

Number of Classes Sr./Office Tech Assignment 

9 or fewer classes 5 days:  July 16 – 22, 2020 

10 or more classes 10 days:  July 9 – 22, 2020 

K-12 span schools 15 days:  July 1 – 22, 2020 

 

3. Teacher Assistant (TA) 

ELOS schools will be funded one Teacher Assistant position for 

every three classes to support the instructional program. 

a. Teacher Assistants may not perform work tasks outside their 

job description.  

b. Special Education Assistants may not fill TA assignments. 

c. TA positions are 3.5-hour assignments.  TAs that provide 

instructional support during a field trip shall be compensated 

for the additional time worked.  

d. Summer administrators are to set TA work schedules. 

4. Educational Resource Aides (ERA) 

To support the ELOS instructional program, each school will be 

funded one ERA position.   

a. Due to the small pool of eligible candidates within the 

District, schools are encouraged to select staff for this 

position quickly.  Most schools will not be able to fill this 

position as the candidate list will become exhausted.  

b. Employees eligible to apply for a summer ERA position 

include: 

Educational Aide 3 

Instructional Aide I 

Instructional Aide II 

Educational Resource Aide 

c. ERAs may not be hired to fill TA positions and TAs may 

not be hired to fill ERA positions. 

d. The ERA summer position is a 4-hour assignment.  Aides 

that assist during a field trip shall be compensated for 

additional time worked.   

e. Employees selected for an ERA assignment will receive 

their regular position pay rate. 

5. Campus Aides 

ELOS schools will be provided a Campus Aide position based 

on need and budget considerations.   
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a. Campus Aide positions are 4 hours a day from June 24 – 

July 22, 2020. 

b. Summer administrators are to set the Campus Aide’s work 

scheduled.   

c. Campus Aides may not attend field trips. 

6. Custodial Support 

A-Basis custodial positions are to support the implementation of 

ELOS as part of their ongoing assignment. 

7. Library Support 

School libraries are to be closed during summer school 

programs. 

 

E. Staff Emergency Information Roster 

An ELOS Staff Emergency Contact Information Roster (Attachment 

I) of summer site employees must be submitted on the first day of 

the program to Beyond the Bell and the Local District Administrator 

of Operations. 

 

IX. Payroll and Preplanning Time 

 

A.    For payroll information, refer to the 2020 Summer School Payroll 

Procedural Guide. 

1. ELOS employees, when selected online, will be issued a 

summer Personnel Employment Record Number (PERNR) for 

payroll purposes.   

2. Time cards must be used and kept for all ELOS summer staff.  

Each employee will need two separate time cards: one for June 

2020 and another for July 2020.  (An A-basis time card is 

recommended.) 

3. Teachers are compensated at the summer school intervention 

rate when working directly with students. 

4. ELOS is a Title I funded program and schools must complete 

mandated time-reporting periodic certification twice; once for 

fiscal year 2019 - 2020 (ending June 30th) and once for fiscal 

year 2020-2021 (beginning July 1st).  For more information, 

refer to the 2020 Summer School Payroll Procedural Guide and 

BUL-2643.9, Documentation for Employees Paid from Federal 

and State Categorical Programs, dated July 9, 2019.   

 

B.    Pre-Planning Support at Elementary Schools 

Each elementary ELOS school will receive an allocation of Teacher 

X-Time hours to be used for pre-planning tasks based upon the 

number of ELOS classes allocated to the school.  This is not a 

position. 
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Number of Classes Teacher X-Time Hours 

Less than 7 classes 20 hours 

7 or more classes 25 hours 

 

1. One teacher should be selected by the home school Principal to 

receive additional compensation.  All pre-planning and 

preparation tasks must be logged and completed beyond their 

regular workday.  Tasks assigned by the school Principal may 

include the following: 

a. Assisting with the identification or enrollment of eligible 

students. 

b. Identification of eligible students matriculating to a middle 

school in the fall that is hosting ELOS in the summer. 

c. Communicating ELOS program information with students 

and families. 

d. Receiving, preparing and/or distributing instructional 

materials or supplies. 

2. Pre-planning funds may only be used for a regular classroom 

teacher.  Out of classroom employees receiving any stipend or 

differential and clerical employees may not be paid with these 

funds.  

3. The teacher selected, when possible, should be familiar with 

ELOS curriculum and program components. 

4. Pre-planning hours are paid at the teacher’s regular hourly rate 

as X-time.  

5. Pre-planning hours must be worked prior to June 24th and 

payroll must be reported no later than June 30, 2020. 

 

C.    Pre-Planning Support at Middle Schools and K-12 Span Schools 

Each ELOS middle school and K-12 Span school will receive an 

allocation of teacher and counselor X-Time hours to be used for pre-

planning and support tasks as assigned by the school Principal.  

These are not positions. 

 

Number of Classes 
Teacher           

X-Time Hours 

Counselor           

X-Time Hours 

Less than 10 classes 20 hours 15 hours 

10 or more classes 20 hours 20 hours 

K-12 span school 25 hours 20 hours 

 

1. One teacher and one counselor should be selected by the home 

school Principal to receive additional compensation.  All pre-

planning tasks must be logged and completed beyond their 
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regular workday.  Pre-planning hours are paid at the employee’s 

regular hourly rate as X-time.   

2. Pre-planning funds are restricted and may only be used for a 

regular classroom teacher and counselor.  Out of classroom 

employees receiving any stipend or differential and clerical 

employees may not be paid with these funds.  

3. The teacher and counselor selected, when possible, should be 

familiar with ELOS curriculum and program components. 

4. Teacher pre-planning tasks may include: 

a. Assisting with the identification or enrollment of eligible 

students. 

b. Communicating program information with students and 

families. 

c. Receiving, preparing, and/or distributing instructional 

materials and supplies. 

5. Teacher pre-planning hours must be completed prior to June 24, 

2020 and time reported no later than June 30, 2020. 

6. Counselor preplanning tasks shall include: 

a. Recruitment and enrollment of eligible matriculating 

elementary school students, that will enroll into that middle 

school in Fall of 2020, for ELOS. 

b. Communicating with high school counselors to assist with 

entering 9th Grade Bridge course requests in MiSiS for their 

eligible current 8th grade students.   

c. Supporting the filling and balancing of ELOS classroom 

enrollment by Norm Day, Tuesday, June 30, 2020. 

7. Counselor hours at middle and K-12 span schools must be 

completed no later than Norm Day and payroll must be reported 

no later than June 30, 2020.  

 

X. Instructional Program 

 

Beyond the Bell works collaboratively with ELOS schools in the 

organization and preparation of the ELOS instructional program.  Schools 

complete an ELOS Instructional Organization Plan and Inventory (as 

appropriate) in February.  Beyond the Bell uses this information to 

purchase and replace needed instructional materials and plan appropriate 

ELOS field trips. 

 

A. Curriculum  

All classes will provide daily intensive academic instruction in either 

English language arts (K-8) or mathematics (5/6-8) using the 

prescribed curriculum.  All ELOS students are to receive daily sight 

word, word knowledge, and/or academic content vocabulary 

practice.   
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All teachers provide Learning Out Loud lessons using Culturally 

Authentic and Responsive texts, Social Emotional Learning lessons, 

and activity-based lessons aligned to their field trip destination.   

 

Readers Theater scripts provide purposeful re-reading practice to 

promote increased fluency for students enrolled in ELA classes.   

 

Middle school math classes include student Mathematics Readers 

and games that provide authentic use and practice of skills.   

 

1. Elementary grades K-5/6  

a. Focused Reading Intervention 

1) One 2-hour lesson is to be delivered each day that 

includes sight word and word knowledge practice. 

2) Grades 1-5/6 will complete daily lessons based upon a 

pretest analysis of student need.  

3) Kindergarten classes will follow a prescribed set of 

lessons provided during professional development.  

b. LOL! – Learning Out Loud 

1) Teachers will provide a daily 10-20 minute Read-Aloud 

lesson utilizing a provided culturally authentic and 

responsive text (CART).   

c. Kindergarten and Grade 1 classes will provide a daily 10-15 

minute Heggerty Phonics lesson.   

d. Supplemental lessons structured by the teacher include:   

1) Readers Theater. 

2) Student group work based on field trip related project(s) 

and correlated reading books. 

3) Creative extensions of classroom lessons.  

4) Social Emotional Learning lessons. 

2. Middle school grades 5-8 

a. Focused Mathematics Intervention or Focused Reading 

Intervention 

1) One 2-hour lesson is to be delivered each day that 

includes sight word and word knowledge (ELA) or 

academic vocabulary (math) practice. 

2) Teachers will select daily lessons based upon a pretest 

analysis of student need. 

b. LOL! – Learning Out Loud 

1)  Teachers will provide a daily 15-20 minute Read-Aloud 

lesson utilizing a provided culturally authentic and 

responsive book.   

                         c.   Supplemental lessons structured by the teacher include:   

1) Readers Theater. (ELA) 
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2) Mathematics Reader lessons and games. (Math) 

3) Student group work based on thematic field trip projects 

and correlated books. 

4) Creative extension of classroom lessons. 

5) Social Emotional Learning lessons. 

 

ELOS curriculum is provided solely for use during summer ELOS 

programs.  Schools are to collect and store all ELA and math teacher 

materials, games, Mathematics Readers, and unused student 

workbooks at the completion of the ELOS program.  Students may 

take home their used practice workbooks.  Field trip aligned 

literature/reading books and Readers Theatre scripts are to be 

distributed among classrooms for use during the regular school year.  

These materials may not be sent home with students.    

 

ELOS curriculum (Focused Reading Intervention and Focused 

Mathematics Intervention) may not be used during the regular school 

year for intervention. 

 

B.    Assessments 

All students will complete the prescribed pre and post-test 

assessments to measure academic progress and program 

effectiveness.   

 

Pre and post-test results are included on the Report of Student 

Progress (Attachment J) that is given to parents at the conclusion of 

the ELOS program.   

 

Student pre and post-test results are submitted to Beyond the Bell in 

an electronic Excel file, (Attachment H) on the last day of ELOS.  

Schools are to email one Excel file, using separate worksheet tabs 

for each individual class, when submitting this data.  Schools are to 

list students in alphabetical order, by last name, with raw scores 

only.  Do not enter zero unless that is the actual student score. 

 

C.    Marking Practices 

Summer ELOS Student Progress Reports are to be completed 

(Attachment M) and given to the student’s parents at the end of the 

program.  A copy is to be placed in the student’s cumulative folder at 

the conclusion of the program, and the final Academic Achievement 

 mark is to be entered in the MiSiS Intervention Screen.   

 

D.    Instructional Activities 

ELOS teachers are given the flexibility to select and develop 

supplemental activity-based lessons that meet the academic needs 
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and interests of their students.  Active supplemental lessons and 

group work time is encouraged but may not replace the provided 

core curriculum. 

 

A set of high interest content readers or literature books, correlated 

to an assigned instructional field trip, are provided for each class.  

Teachers are to initiate lessons and activities around the content of 

the book to enrich and support the students’ curricular trip 

experience.   

 

At the conclusion of the summer program, Readers Theater and field 

trip readers/literature books become the property of the ELOS school 

and shall be added to classroom libraries.  

 

E.    Field Trips 

Each student will have an opportunity to attend one (1) curricular 

field trip.  Beyond the Bell will provide each school information on 

the curricular trips they have been assigned.  Trips are booked and 

applicable fees are paid directly by the Beyond the Bell Branch. 

1. Generally, one bus is scheduled for every two classes. 

2. Field trips will be scheduled between June 29, 2020 and July 20, 

2020. 

3. Schools will be notified of assigned field trips as soon as 

reasonably possible.  Principals are responsible for assigning 

field trips to classes based upon information provided by 

Beyond the Bell, grade level, and teacher interest (Middle 

School). 

4. Every teacher is to receive a class set of a paperback reader or 

literature book intended to support the curricular field trip.  A 

list of trips and correlating book titles will be given to the 

principal to assist in distributing the correct book set to each 

class.   

5. Departures occur no earlier than 9:00 a.m. and busses will 

generally return no later than 2:30 p.m. 

6. Teachers, TAs and ERAs that supervise and instructionally 

support curricular trips will be compensated for additional time 

worked beyond their regular ELOS assignment. 

7. Principals are compensated to remain on site to supervise the 

return and safe dismissal of students attending a field trip. 

8. Schools must make arrangements two weeks in advance with 

their cafeteria manager to provide sack lunches for all students 

participating in the excursion. 

9. Entrance fees and transportation costs are managed by Beyond 

the Bell.  Schools may not ask parents or students to assume any 

cost of the trip for their students. 



 

 

 

LOS ANGELES UNIFIED SCHOOL DISTRICT 
REFERENCE GUIDE 

REF-065701.1  

Beyond the Bell Branch Page 15 of 18 March 2, 2020 

10. Parents must be notified in advance of a field trip, including 

special instructions about lunches and when students are 

expected to return.  Only students with signed permission slips 

may attend (Attachment K).  See REF-2111.1 which contains 

the Parent’s or Guardian’s Permission for a Field Trip and 

Authorization for Medical Care – Section XI, Attachments H-K. 

11. Students not attending a planned trip are to attend school and 

shall receive instruction in another class. 

12. Teachers are required to deliver lessons in preparation for and at 

the conclusion of the trip to maximize the learning experience 

for the students.  Teachers shall provide appropriate instruction 

and supervision throughout the field trip. 

13. Parents may attend a field trip and ride the bus as chaperones by 

the decision of the summer principal.  Parents must pay their 

own entrance fee or any associated cost for the field trip as 

appropriate. 

14. Beyond the Bell secures all prior approval for scheduled ELOS 

trips on behalf of participating schools.  Principals are to 

complete and sign a Request for Approval of School Organized 

Trip for Students Form 34-EH-57 Rev. 10/15 for each trip and 

fax a copy to their Local District Administrator of Operations 

and Division of Risk Management and Insurance Services at 

(213) 241-8956 for safety purposes (emergency contact 

information).   

 

F.    Culminating Activity 

Schools will highlight student learning and program completion with 

a culminating activity.  Under the leadership of the summer 

administrator, staff will identify and implement appropriate activities 

at their school.  Examples include: a school-wide assembly for the 

presentation of certificates (academic, participation, attendance etc.), 

an Open House for parents with student work displays, Readers 

Theater performances, grade level gallery walks of student work, 

pairing classrooms for student presentations, etc. 

 

G.    Monitoring Instruction  

ELOS Principals shall continually monitor the instructional program.  

The Intervention Observation Snapshot (Attachment L) is to be 

shared with teachers and used by ELOS principals and Local District 

Instructional personnel as a guide to support expected classroom 

teaching practices.  A sampling of observation forms are to be 

submitted to Beyond the Bell during ELOS by each school. 

 

 

 

http://www.lausd.k12.ca.us/Marlton_EL/Field%20trip%20approval%20form.pdf
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XI. Attendance Accounting and Documentation 

 

MiSiS will be used for entering all ELOS program information and daily 

attendance.  Enrollment and attendance procedures are available on the 

MiSiS website at http://achieve.lausd.net/Page/4836. 

 

Summer principals are responsible for accurate enrollment, daily 

attendance taking, and the entering of all final student marks in MiSiS 

during ELOS. 

 

Students with no positive attendance after the first six (6) days of ELOS 

will be automatically dropped as a “No Show” in MiSiS.   

 

Norm Day is the 5th day of school, Tuesday, June 30, 2020.  Schools 

must have all teacher and student data entered in MiSiS by midnight, 

Monday, June 29, 2020 for Norm Day.  Contact Beyond the Bell for 

directions regarding classes with attendance below the norm 

(Kindergarten 12:1 and Grades 1-8 at 20:1) as needed when closing or 

reorganizing classes. 

 

Disciplinary records, as required by BUL-3927.2, Mandated Reporting 

of Certain Student Behavior, dated September 13, 2010, are to be 

downloaded and provided to respective teachers. 

 

The ELOS school is responsible for identifying all students enrolled 

with IEPs and providing teachers with appropriate student information. 

 

On the last day of ELOS, principals must ensure all data is accurately 

entered in MiSiS: subject, program start and end date (June 24 & July 

22), classroom teacher, and student participation outcome (Achievement 

 mark), or participation end reason (if student dropped out).  Student 

attendance is automatically rolled over into MiSiS after the program 

ends.  Do not enter attendance data. 

 

It is the responsibility of the school to maintain a file of program records 

for audit purposes for five years.  Documentation includes, but may not 

be limited to: student eligibility lists, parent communications/fliers, 

signed enrollment forms (Attachment D), student pre/posttest results 

(Attachment H), class rosters, time cards, certification reports, and 

Intervention Observation Snapshots (Attachment L).   

 

 

 

 

 

http://achieve.lausd.net/Page/4836
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XII. Transportation 

 

No transportation will be provided for elementary or middle school 

students participating in ELOS on a daily basis.  Field trip bus 

transportation is prearranged for schools by Beyond the Bell. 

 

XIII.  Food Services 

 

Beyond the Bell (BTB) works with Food Services in the planning and 

execution of a summer meal program.  A lunch meal service will be 

provided after the ELOS program has ended at school sites that host 

afternoon BTB summer enrichment programs.  Schools without a BTB 

afternoon enrichment program will serve a midmorning brunch.  

Principals may schedule classes for brunch in a staggered manner to 

utilize their supervision staff effectively.   

 

Summer meal services are regulated differently than during the regular 

school year.  Schools are advised to inform parents of their ELOS meal 

service when enrolling students.  There will be no breakfast in the 

classroom program during the summer.  The Summer Community Feed 

program shall be open for a minimum of one hour to all youth 18 years 

and younger during the ELOS program. 

 

Cafeteria managers must request sack lunches for field trips two weeks 

prior to each scheduled excursion.  ELOS Principals are responsible for 

ensuring all requests are submitted in a timely manner.   

 

 

RELATED 

RESOURCES: 

BUL-2643.9, Documentation for Employees Paid from Federal and State 

Categorical Programs, dated July 9, 2019 

 

BUL-3927.2, Mandated Reporting of Certain Student Behavior, dated 

September 13, 2010 

 

REF-061106.1, Beyond the Bell Summer Academic Programs: Principal 

Assignments and Application Process dated December 20, 2019 

 

REF-2111.1, Field Trips Handbook and Revised Procedures, dated December 

14, 2015 

 

REF-5803.4, Emergency Drills and Procedures, dated August 29, 2018 

 

REF-6824.3, High School 2020 Summer Term, dated March 2, 2020 

 

2020 Summer School Payroll Procedural Guide 



 

 

 

LOS ANGELES UNIFIED SCHOOL DISTRICT 
REFERENCE GUIDE 

REF-065701.1  

Beyond the Bell Branch Page 18 of 18 March 2, 2020 

 

The following attachments will assist school personnel: 

 A - 2020 Support Staff Directory 

 B - 2020 ELOS Sites 

 C - Time Task Calendar 

 D-1 - Parent Notification Letter, Elementary 

 D-2 - Parent Notification Letter, Middle School 

 E - ELOS Confirmation Letter 

 F - Resources At-A-Glance 

 G - Teacher Selection Guide 

 H - Student Pre/Post-Test Results 

 I - Staff Emergency Contact Information Roster 

 J - Report of Student Progress 

 K - Field Trip Permission Slip 

 L - Intervention Observation Snapshot 
 

 

ASSISTANCE: 

 

For assistance with payroll questions, contact the Employee Service Center at: 

(213) 241-2570 and a specialist will return your call. 

 

For general questions about the ELOS program, please contact Beyond the Bell 

Branch at (213) 241-7900. 
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2020 Extended Learning Opportunity Summer (ELOS) Program 

SUPPORT STAFF DIRECTORY 
  
 
   LD ADMINISTRATORS OF INSTRUCTION 
 

LD NAME TELEPHONE # FAX # E-MAIL ADDRESS 

CENTRAL Jared Dupree 213-241-0126  213-241-3350 jared.dupree@lausd.net  

EAST Frances Baez 323-224-3100  323-222-5702 frances.baez@lausd.net  

NORTHEAST Sandra Gephart Fontana 818-252-5400 818-252-5485  sandra.gephart@lausd.net  

NORTHWEST Margaret Kim 818-654-3615 818-881-6728 margaret.kim@lausd.net  

SOUTH Pedro Garcia 
John Vladovic 310-354-3400 310-532-4674  pag0011@lausd.net 

jkv4418@lausd.net  

WEST Sal Rodriguez 310-914-2100 310-479-7160  srodri01@lausd.net  
 
 
   PROGRAM SUPPORT – Beyond the Bell  
  

SUPPORT NAME TELEPHONE # FAX # E-MAIL ADDRESS 
Intervention 

Administrator Nancy Robinson 213-241-2640 213-241-7562 nancy.robinson@lausd.net 

Administrator Luis Mora 213-241-3082 213-241-5206 luis.mora@lausd.net 

Administrative 
Assistant Alex Sainz 213-241-3112 213-241-7562 alejandra.sainz@lausd.net 

 

mailto:jared.dupree@lausd.net
mailto:frances.baez@lausd.net
mailto:sandra.gephart@lausd.net
mailto:margaret.kim@lausd.net
mailto:pag0011@lausd.net
mailto:jkv4418@lausd.net
mailto:srodri01@lausd.net
mailto:nancy.robinson@lausd.net
mailto:alejandra.sainz@lausd.net




 

LOS ANGELES UNIFIED SCHOOL DISTRICT                 
Reference guide      

 

Ref-065701.1  March 2, 2020                
Beyond the Bell Branch 

ATTACHMENT B 
ELOS - 2020 SCHOOL SITES 

(SUBJECT TO CHANGE) 
 
 

LOC 
CODE SCHOOL NAME LD  LOC 

CODE SCHOOL NAME LD 

7301 24th St El C  6781 6th Ave El W 
7288 28th St El C  5521 95th St El W 
3932 49th St El C  8028 Audubon MS W 
2219 Ascot Ave El C  8038 Bancroft MS W 
8057 Berendo MS C  7123 Bradley Glbl Awar Mag W 
8094 Carver MS C  2616 Budlong Ave El W 
8045 Castro MS C  2945 Century Park El W 
8062 Clinton MS C  8245 Cochran MS W 
4681 Harmony El C  8170 Harte Prep MS W 
4575 Hooper Ave El C  4528 Hillcrest Dr El W 
8064 Kim Academy C  4786 La Salle Ave El W 
6534 King Jr El C  8226 Le Conte MS W 
8058 Liechty MS C  5110 Manhattan Place ES W 
8200 Los Angeles Acad MS C  7574 Mann UCLA Comm Sch W 
5113 Mack El C  8235 Marina Del Rey MS W 
5173 Nava Learning Academy C  8255 Muir MS W 
5630 Normandie Ave El C  4980 Pio Pico MS W 
6868 Obama Glbl Prep Acad C  7644 West Athens El W 
7771 RFK Ambsdr Glbl Ldsh   C  7671 Western Av TECH Mag W 
7783 RFK New Open Wld   C  7822 Windsor Hills El Mag W 
7151 Weemes El C  4658 YES Academy W 
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 Date Task Responsible 
Person(s) 

BEFORE ELOS BEGINS 

 February 3 - 
21 

Administrator online application period at https://summer.lausd.net .  
Refer to REF-061106.1 for details. Administrators 

 February 24 – 
March 20 

ELOS Summer principal selection period.  Local Districts notify 
selected and non-selected administrators via letter. 

Local District 
Administrators 
of Instruction 

 March 2 – 
April 17  

Initial online ELOS Teacher application period at 
https://summer.lausd.net  Teachers 

 
DUE: 

Thursday, 
March 10 

ELOS Organization Plan and Inventory (where applicable) due to 
Beyond the Bell via email at btb-intervention@lausd.net . 

Home School 
Principals 

 April 1 –     
June 30 

SAA, Sr. Office Tech., Office Tech., Campus Aide, Teacher Assistant 
and Education Resource Aide application period at 
https://summer.lausd.net .  

ELOS 
Applicants 

 Monday,  
April 13 Schools begin identifying, inviting, and enrolling their eligible students. School Staff 

 

 
Mon., April 13 
Tues., April 14 
Mon., April 20 
Wed., April 22 

ELOS Principal meetings:  Beaudry Building 19th Floor, Rm 123 
    LD – East & West; 8:30 a.m. – 12:30 p.m. 
    LD – South & Northeast; 8:30 a.m. – 12:30 p.m. 
    LD – Central & Northwest; 8:30 a.m. – 12:30 p.m. 
    1st and 2nd Year ELOS Principals meeting; 8:30 a.m. – 3:30 p.m. 

ELOS 
Summer & 

Home School 
Principals 

 Monday,  
April 20 

Middle school counselors begin enrolling eligible incoming grade 5 
students in ELOS and make course requests for eligible 8th grade 
students in 9th Grade Summer Bridge Program. 

Middle School 
Counselor & 

Staff 

 April 27 – 
May 15 

Initial Teacher online hiring Roster selection period. 
Send letters to all applicants of their status by May 15: selected, 
returned to the pool, and refused. 

ELOS 
Summer 

Principals 

 April 27 – 
June 30 

Online Classified and Non-Classified Roster selection/hiring period.  
Personally offer employees positions and complete the online selection 
process which includes sending an assignment letter. 

ELOS 
Summer 

Principals 

 
DEADLINE     

May 15 @ 
5:00 pm 

Initial Teacher online hiring Roster closes.  All teacher online 
applications must have an identified status selected.  Every teacher on 
the roster must receive a letter:  selected, returned to the pool, or 
refused. 

ELOS 
Summer 

Principals 

https://summer.lausd.net/
https://summer.lausd.net/
mailto:btb-intervention@lausd.net
https://summer.lausd.net/
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 Date Task Responsible 
Person(s) 

 Monday, 
May 18 

Online Teacher Pool opens for final ELOS Teacher selections.   
Follow Pool directions to fill all remaining vacancies.  Selected teachers 
must receive an assignment letter. 

ELOS 
Summer 

Principals 

 May 18 –  
June 22 

Receive, check, and unpack all ELOS shipments of materials.  Organize 
curriculum materials for distribution by grade/class.  General supplies 
are to be available to summer staff. 

Home School 
Staff 

 May 26 –  
June 12 ELOS faculty meeting to be held after school.  

ELOS 
Summer 

Principals & 
Teachers 

 

Sat., June 6 
Sat., June 13 

Tues., June 16 
Wed., June 17 
Thurs., June 18 

ELOS Professional Development (PD) 
All hired ELOS teachers and administrators are to pre-enroll in one 
ELOS PD class through MyPLN.  Classes are specific to summer ELOS 
grade/subject assignments.  Box lunches will be provided. 

Saturday, June 6: Clinton MS 
Saturday, June 13: Clinton MS 
Tuesday, June 16: Valley location TBD 
Wednesday, June 17:  Clinton MS 
Thursday, June 18:  Clinton MS 

Teacher PD   8:00 a.m. – 3:00 p.m. 
Principal PD 8:00 a.m. – 12:00 p.m. 
ELOS home school SAA’s use Attendance Vouchers to time report PD 
no later than June 30, 2020. 

ELOS 
Principals, 
Teachers, 

Home School 
SAA 

 June 8 – 23 • Send ELOS reminder messages to enrolled students. 
• Prepare June time cards for all ELOS assignments. 

Home School 
Staff 

 Monday, 
 June 15 

Begin ordering sack lunches for field trips in cooperation with the 
school cafeteria manager. 

ELOS 
Principals 

 Tuesday, 
June 23 

ELOS Pupil Free Day; 8:00 am – 12:00 pm 
Staff Development: 
• Present field trip video (total group) and webinars (course content 

specific).  
• Download and provide respective teachers disciplinary records as 

required.  Refer to BUL-3927.2  Mandated Reporting of Certain 
Student Behavior. 

• Provide teachers with appropriate information for children enrolled 
with an IEP. 

• Distribute curriculum materials and make general supplies available as 
teachers prepare classrooms. 

• Collaboratively decide upon culminating activities or events. 
• Last day for teacher pre-planning hours to be worked. 

ELOS 
Teachers and 

Principals  
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 Date Task Responsible 
Person(s) 

DURING ELOS 

 Wednesday,  
June 24 

First day of ELOS 
• ELOS Emergency Staff Contact Information Roster (Attachment I) 

due to Beyond the Bell and Local Districts. 
• Contact parents of students that don’t show up and enroll waiting list 

students to fill vacant seats through Monday, June 29th, in MiSiS. 
• Teachers begin pre-testing all students.  

Home School 
SAA &  

Counselor,  
ELOS 

Summer 
Principal & 

Teachers 

 June 24 – 26 

• Principals collect student raw score pre-test results (grades K-8) and 
pretest analysis (grades 1-8) from teachers. 

• Certify emergency drills during the first week of ELOS: one fire drill, 
one earthquake drill, and one lockdown/shelter-in-place drill. 

• Balance classes, closing and reorganizing as necessary, notifying 
students/parents of any changes to classroom assignments. 

Home School 
Counselor 

ELOS 
Summer 
Principal  

 Monday, 
June 29 

• ELOS Principal ensures accurate enrollment and attendance of all 
students in MiSiS by the end of day. 

• Complete reorganization as needed, contacting BTB for directions to 
address issues with class size norms if necessary. 

ELOS 
Summer 
Principal 

 Tuesday, 
June 30 

NORM DAY 
Last day middle school counselor pre-planning hours may be worked.   

Home School 
Counselor  

 Tuesday,  
June 30 

• Home SAA completes all ELOS program time reporting for employees 
through June 30, 2020.  This includes pre-planning, PD, and regular 
ELOS assigned hours. 

• Prepare June Categorical Periodic Certification. 
• Prepare July time cards for all ELOS assignments. 

Home School 
SAA 

 Wednesday, 
July 1 

ELOS Summer SAA assignment begins. 
K-12 Span School Office Tech/Sr. Office Tech assignment begins. 

ELOS  
Clerical Staff 

 Friday, July 3 NO SCHOOL – Unassigned Day 
 

 Thursday, 
July 9 

Sr. Office Tech /Office Tech position begins for schools with ten or 
more classes. 

Sr./Office 
Technician 

 Monday,  
July 13 Prepare Reports of Student Progress for teachers to complete. Office Staff 

 Thursday, 
July 16 

Sr. Office Tech/Office Tech position begins for schools with nine or 
fewer classes. 

Sr./Office 
Technician 
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 Date Task Responsible 
Person(s) 

 Friday,  
July 17 

Last day for teachers to complete 4 hours X-Time (max) for special 
project planning. 

ELOS 
Principal, 
Teachers 

 July 20 – 22 

• Teachers administer post tests to all students. 
• Principal collects student pre and post-test raw scores. 
• Host ELOS Culminating Celebration Activities and Events 
• Complete Reports of Student Progress. 

ELOS 
Principal & 

Teachers 

 Wednesday, 
July 22 

Last Day of ELOS   
• Complete and certify student attendance registers.   
• Complete and send home Student Progress Reports to parents, 

retaining a copy for the child’s cum record.   
• Return all ELOS curriculum kits, teachers’ guides, and other books to 

an agreed upon central location at the school. 
• Return classroom furniture to original configuration for deep cleaning. 
• Teachers may work and be paid up to two (2) additional hours to 

complete required closing tasks on this day. 

ELOS 
Teachers 

 Wednesday, 
July 22 

• Enter student final achievement () marks in MiSiS. 
• Collect and store ELOS curriculum kits, teacher guides, math readers 

(MS only), and unused student workbooks for next summer. 
• Readers Theater scripts and field trip readers/literature books are to be 

collected and left for the home school principal in a central location. 
• Email student pre and post-test results (Attachment H) as an electronic 

file to Beyond the Bell at btb-intervention@lausd.net.  (One school 
Excel file with separate tabs for each teacher.) 

• File all ELOS documents at the school including: time cards, periodic 
certifications, parent communications/fliers, student rosters, attendance 
registers, student pre/posttest results, and Intervention Observation 
Snapshots.  

• File completed student progress reports in student cumulative files. 
• Complete and certify ELOS July payroll time reporting. 
• Prepare July Categorical Periodic Certification. 
• Clerical and Administrative staff may work up to eight (8) hours on 

the last day in order to complete all required closing tasks. 

ELOS 
Principal, 

Office Staff 

AFTER ELOS 

 July 23 and 
ongoing 

Schools redistribute Readers Theater, field trip / literature books into 
classroom libraries as appropriate. 

Home School 
Principals 

 

mailto:btb-intervention@lausd.net
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ATTACHMENT D-1 
(LETTERHEAD) 

Extended Learning Opportunity Summer (ELOS) Program 
PARENT NOTIFICATION 

(ELEMENTARY) 

To the Parent/Guardian of: 
(Student’s Name) 

(Date of Birth) (Grade) (Elementary School) 

Your child has been selected to participate in a special Extended Learning Opportunity Summer 
Program (ELOS).  This program is designed to help your child meet grade level standards in English 
Language Arts.  The program will be held June 24, 2020 to July 22, 2020, from 8:00 a.m. – 11:50 a.m. 
Student enrollment is based on eligibility, priority and available space. 

Daily attendance is critical.  It is important to make a commitment to send your child every day of the 
program.  Please complete the information below and return this form to your child’s teacher.  We look 
forward to your child participating in this wonderful summer program.  If you have any questions, 
please call _____________________ __ at _______________. 

Sincerely, 

Principal’s Signature    Date 
 

Return to: 

Parent/Guardian Statement: 
I have received and understand the above information regarding the Extended Learning Opportunity 
Summer (ELOS) Program and I am committed to have my child attend every day.  I understand that 
children are provided this opportunity based upon eligibility, priority, and available space. 

 Yes, I give permission for my child to attend.
 No, I do not give permission for my child to attend.

Student’s Name               Student’s Birth Date 

Parent’s Signature           Date 

Home Address Contact # 
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 ATTACHMENT D-1 
(LETERHEAD) 

Programa de Oportunidad Extendida de Aprendizaje en Verano (ELOS) 
NOTA PARA LOS PADRES 

(ESCUELA PRIMARIA) 
 

Al Padre/Tutor de:   
 (Nombre del Estudiante) 
     

(Fecha de Nacimiento)  (Grado)  (Escuela Primaria) 
 
Su hijo/a ha sido seleccionado para participar en el programa especial durante el verano llamado 
Programa CORE de Oportunidad Extendida de Aprendizaje en Verano (ELOS).  Este programa está 
diseñado para ayudar a su hijo(a) a alcanzar las normas de aprendizaje de su nivel de grado en Artes 
del Lenguaje Ingles.  El programa será ofrecido desde el 24 de Junio, 2020 hasta el 22 de Julio, 2020, 
de 8:00 a.m. - 11:50 a.m.  La inscripción es limitada y dependerá de la elegibilidad del estudiante, la 
prioridad, y el espacio disponible. 
 
La asistencia es esencial.  Es importante que se comprometa a que su hijo(a) asista todos los días del 
programa.  Por favor complete la información abajo y devuelva esta forma al maestro de su hijo(a).  
Estamos ansiosos de ver a su hijo(a) participar  en este programa.  Si tiene alguna pregunta, por favor 
llame a ________________ al ___________________.   
 
Atentamente, 
 
    

Firma del Director  Fecha  
                                                                                                  
    

Devuelva a:    
 
Declaración del Padre/Tutor: 
He recibido y entiendo la información incluida arriba en relación con el Programa de Oportunidad 
Extendida de Aprendizaje en Verano y me comprometo a que mi hijo/a asista todos los días.  Entiendo 
que se ofrece a mi hijo/a la oportunidad de participar dependiendo de la elegibilidad, prioridad, y 
espacio disponible. 

 Sí, autorizo a que mi hijo/a asista.  No, no autorizo a que mi hijo/a asista. 
 

 
Nombre del Estudiante      Fecha de Nacimiento del Estudiante 

 
  

Firma del Padre o Tutor      Fecha 
 
 

Dirección        Número de teléfono 
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ATTACHMENT D-2 

(LETTERHEAD) 
Extended Learning Opportunity Summer (ELOS) Program 

PARENT NOTIFICATION 
(MIDDLE SCHOOL) 

To the Parent/Guardian of: 
(Student’s Name) 

(Date of Birth) (Grade) (Middle School) 

Your child has been selected to participate in a special Extended Learning Opportunity Summer 
Program (ELOS).  This program is designed to help your child meet grade level standards in English 
Language Arts or Mathematics.  The program will be held June 24, 2020 to July 22, 2020, from  
8:00 a.m. – 11:50 a.m.  Student enrollment is based on eligibility, priority, and available space. 

Attendance is critical.  It is important to make a commitment to send your child each day of the 
program.  Your child has been selected to participate in (Mathematics/English Language Arts) 
instruction. 

We look forward to your child participating in this program.  If you have any questions, please call 
_______________ at _________________. 

Sincerely, 

Principal’s Signature Date 
    

Return to: 

Parent/Guardian Statement: 
I have received and understand the above information regarding the Extended Learning Opportunity 
Summer (ELOS) Program and I am committed to have my child attend every day.  I understand that 
children are provided this opportunity based upon eligibility, priority, and available space. 

Yes, I give permission for my child to attend. No, I do not give permission for my child to 
attend. 

Student’s Name               Student’s Birth Date 

Parent’s Signature           Date 

Home Address Contact 
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 ATTACHMENT D-2 

(LETTERHEAD) 
Programa de Oportunidad Extendida de Aprendizaje en Verano (ELOS)  

NOTA PARA LOS PADRES 
(ESCUELA SECUNDARIA) 

 

Al Padre/Tutor de:   
 (Nombre del Estudiante) 
     

(Fecha de Nacimiento)  (Grado)  (Escuela Secundaria) 
 
Su hijo/a ha sido seleccionado para participar en el programa especial durante el verano llamado 
Programa de Oportunidad Extendida de Aprendizaje en Verano (ELOS).  Este programa está diseñado 
para ayudar a su hijo(a) a alcanzar las normas de aprendizaje de su nivel de grado en Artes del 
Lenguaje Ingles o Matemáticas.  El programa será ofrecido desde el 24 de Junio, 2020 hasta  
el 22 de Julio, 2020, de 8:00 a.m. - 11:50 a.m.  La inscripción es limitada y dependerá de la 
elegibilidad del estudiante, la prioridad y el espacio disponible. 
 
La asistencia es esencial. Es importante que se comprometa a que su hijo(a) asista todos los días del 
programa. Su hijo(a) participará en instrucción en (Artes del Lenguaje Ingles/Matemáticas). 
 
Estamos ansiosos de ver a su hijo(a) participar en este programa. 
Si tiene alguna pregunta, por favor llame a    al   . 
 
Atentamente, 

 
    

Firma del Director   Fecha 
                                                                                                  
    

Devolver a:   
 
Declaración del Padre/Tutor: 
 
He recibido y entiendo la información incluida arriba en relación con el Programa de Oportunidad 
Extendida de Aprendizaje en Verano y me comprometo a que mi hijo/a asista todos los días.  Entiendo 
que se ofrece a mi hijo/a la oportunidad de participar dependiendo de la elegibilidad, prioridad y 
espacio disponible. 

 Sí, autorizo a que mi hijo/a asista.  No, no autorizo a que mi hijo/a asista. 
 
 

Nombre del Estudiante      Fecha de Nacimiento del Estudiante 
 
 

Firma del Padre o Tutor      Fecha 
 
 

Dirección        Número de teléfono 
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<< SCHOOL LETTERHEAD >> 

 
 

Extended Learning Opportunity Summer (ELOS) Program 
CONFIRMATION OF ENROLLMENT 

 
 
 

Date:       
 
 
To the Parents of:            Date of Birth:       
 
 
This letter is to confirm that your child has been enrolled in the Extended Learning Opportunity 
Summer (ELOS) Program.  We look forward to providing your child with a very special intervention 
program to assist him/her in attaining grade level standards. 
 
The Extended Learning Opportunity Summer program will be held: 
 
  Dates: June 24, 2020 – July 22, 2020 
 
  Time: 8:00 a.m. – 11:50 a.m. 
 
  Your child’s room assignment:             
 
It is important that we work together to provide the best academic intervention program for your child.  
In order for our students to reach their potential, it is critical that they attend every day.  Due to limited 
space in this program, we need your commitment to your child’s daily attendance. 
 
If you have any questions or concerns, please contact             at 
 
           . 
 
 
Sincerely, 
 
 
 
Principal 
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<< SCHOOL LETTERHEAD >> 

 
 

Programa de Oportunidad Extendida de Aprendizaje en Verano (ELOS) 
CONFIRMACIÓN DE INSCRIPCIÓN 

 
 
 

Fecha:          
 
 
A Los Padres de:            Fecha de Nacimiento:         
 
 
Esta carta es para confirmar que su hijo(a) ha sido inscrito en el Programa Core de Oportunidad 
Extendida de Aprendizaje durante el verano. Tenemos muchas ganas de proveer a su hijo(a) con un 
programa  de intervención especialmente designado para ayudarlo(a) a alcanzar las normas de su nivel 
de grado. 
 
Programa de Oportunidad Extendida de Aprendizaje Durante El Verano se llevara a cabo: 
 
  Fecha: 24 de Junio, 2020 – 22 de Julio, 2020 
 
  Hora: 8:00 a.m. – 11:50 a.m. 
 
  Salón de clase No:          
 
Es muy importante que trabajemos juntos para proveer a su hijo(a) con el mejor programa de 
intervención académica. Para alcanzar su potencial el estudiante debe asistir a clase todos los días.  
Debido a que el espacio es limitado en este programa, necesitamos su compriso ala asistencia draria 
de su hijo/a. 
 
Si usted tiene alguna pregunta o algún problema, por favor contacte a          
en              . 
 
 
Sinceramente, 
 
 
 
Director 
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2020 ELOS RESOURCES AT-A-GLANCE 
Program Code: 7T805 

 

BEFORE ELOS 

Instructional 
Materials 

Curriculum materials are purchased based upon ELOS Inventory and Organization 
Plans.  Shipments are sent directly to schools beginning mid-May.  Schools are 
responsible for receiving, organizing, and distributing all curriculum materials to 
teachers before the first day of ELOS. 

Pre-planning 
Support 

Teacher pre-planning hours must be worked before June 24, 2020.  Counselor pre-
planning hours must be completed no later than Norm Day, June 30, 2020.  All pre-
planning support hours must be payroll time reported by June 30, 2020.   

General and 
Custodial 
Supplies 

Beyond the Bell provides limited supplies to support instructional and operational 
needs.  Schools receive shipments from the district warehouse labeled for ELOS.  
Copier costs will not be covered by Beyond the Bell. 

DURING ELOS:  JUNE 24– JULY 22, 2020 

Principal 

The ELOS Principal assignment is a 5-hour position, 7:30 a.m. to 12:30 p.m.  
Principals shall be compensated additional hours to provide appropriate supervision 
on days when field trips occur.  Up to eight (8) hours may be worked and time 
reported for July 22, 2020 to complete required closing tasks. 

Teacher 

Teacher paid assignments are 3.5 hours per day, 8:00 to 11:50 a.m. at the intervention 
rate which includes a differential of .09224 per hour.  Teachers have an unpaid 20-
minute break during recess/brunch.  Teachers are to be on campus 10 minutes before 
and after school and may be asked to provide reasonable supervision per 
LAUSD/UTLA contract.  Teachers are compensated for additional time worked when 
attending a field trip.  Four (4) hours of special planning X-time are available to 
prepare activity based lessons and culminating events and must be completed by July 
17, 2020.  Up to two (2) additional hours may be worked on July 22, 2020 to compete 
required closing tasks. 

Ed. Resource 
Aide (ERA) 

The ERA assignment is a 4-hour per day assignment.  ERAs receive compensation 
for additional time worked when supporting instructional field trips. 

Teacher 
Assistant (TA) 

TAs are compensated for a 3.5-hour day.  ELOS principals determine TA work 
schedules.  TAs receive compensation for additional time worked when supporting an 
instructional field trip.   

SAA The SAA position is a 5-hour per day assignment from July 1 - 22, 2020.  Up to eight 
(8) hours may be worked on July 22, 2020 to complete required closing tasks. 

Senior OR 
Office 

Technician 

The Sr. Office Tech./Office Tech. position is a 5-hour per day assignment. Depending 
upon the school site, assignment dates are July 9-22, or July 16-22, 2020.  K-12 span 
school positions are July 1-22, 2020.  Up to eight (8) hours may be worked on July 
22, 2020 in order to complete required closing tasks. 

Campus Aide The Campus Aide position is a 4-hour per day assignment.  ELOS principals 
determine their work schedules.  Campus Aides may not attend field trips. 
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Extended Learning Opportunity Summer (ELOS) Program 

GUIDELINES FOR TEACHER SELECTION 
 
The ELOS Program is designed to provide academic intervention to eligible students not meeting 
grade level standards in core subjects.  Teachers who volunteer for an additional assignment agree to 
teach the entire session and attend required training.   
 

SELECTION 
Priority #1   
Permanent teacher at the local site in the affected grades/subject fields with appropriate 
authorization and extensive training in the grade/subject field as evidenced by: 

i. Special credential and/or certificate or Board Permit or 
ii. Successful completion of specialized training and 

iii. Necessary qualifications to teach English Language Learners, Special Ed., etc. 
 
Priority #2 
Same as above with experience in any other grades/subject field. 
 
Priority #3  
Same as above with basic training in grades/subject field and in affected grades. 
  
Priority #4 
Same as above with basic training in other than the affected grades/subject field. 
 
Priority #5  
Permanent teacher in same priority order as above (#1-#4) but at other locations – A Local District-
wide list of such employees who would be willing to work at another location will be established.  
All teachers with the appropriate qualifications within each of the above categories will be selected 
in seniority order. 
 
Priority #6 
Retiree with appropriate credentials, authorization and training. 
 
Priority #7  
Probationary teachers by seniority at the local site. 
 
Priority #8   
Emergency Permit teachers by contract date at the local site. 
 
If there are more eligible applicants within each priority to teach a specific course at any one school 
than there are positions available, District seniority on a rotational basis, shall determine the 
selection.  An applicant, who taught in the program during the previous session, shall not be eligible 
for service until all teachers in the priority grouping who did not teach the previous session are 
assigned.  Ties in District seniority shall be broken under the provisions of Article XI, Section 6. 
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Los Angeles Unified School District
Refernece Guide

School: Teacher: 

Subject:

Pre-Test Post-Test
 Student Last  Name, First  Name - In ABC  order 5 21 29 8

0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0

btb-intervention@lausd.net

    ATTACHMENT H

 Extended Learning Opportunity Summer (ELOS) Program

Note: Form is to be submitted electronically in Excel by School Office Staff
Directions:  Complete this electronic worksheet to indicate students' pre and post-test results.  Enter the Raw 
Score (number correct) as a result.  Do not enter %'s.  Enter NA or leave blank if a child does not have a 
score.  Do not enter a zero unless that is the actual student's raw score.  The change will calculate 
automatically (#VALUE! is O.K.).   Complete one worksheet (tab) for each teacher/class, adding lines as 

Due:  Wednesday, July 22, 2020

Student Pre/Post-Test Results

Enter Raw Score as 
Number Correct.Grade 

Level ChangeStudent Name

Email one Excel file with separate Worksheet pages for each teacher as an attachment to:  
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EMERGENCY CONTACT INFORMATION ROSTER  
2020 EXTENDED LEARNING OPPORTUNITY SUMMER (ELOS) PROGRAM  

Accurate contact information of school site personnel is extremely important in the event of an emergency-related incident before, during or after school 
during the ELOS program.  Therefore, the ELOS Principal must:   
 

1.  Complete this form and fax to BTB at 213-241-7562 or email btb-intervention@lausd.net by the end of the first day of ELOS.  
2.  Fax a copy of the completed form to the Local District office by the end of the first day of ELOS. 
3.  Ensure updated emergency contact information for each ELOS student and staff member is available in the office. 
 
  

 
SCHOOL  SCHOOL PHONE  LOCAL DISTRICT 

 
 

 
POSITION 

 
NAME HOME PHONE CELL PHONE LAUSD E-MAIL 

@lausd.net 

Principal (B-Basis)     @lausd.net 

Principal (E-Basis)     @lausd.net 

SAA (June 24 - 30)    @lausd.net 

SAA (July 1 – 22)    @lausd.net 

Senior Office Technician 
or Office Technician 

   @lausd.net 

Plant Manager    @lausd.net 

Campus Aide    @lausd.net 
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             ATTACHMENT J      
 

2020 Extended Learning Opportunity Summer (ELOS) Program 
REPORT OF STUDENT PROGRESS 

 
Student’s Name:     Grade:        Teacher:   
 
School Name:          
 
Dates of Program: From:       To:   
 
Attendance Days Present:    Days Absent:    
 

SUBJECT 
 

  English Language Arts 
 

  Mathematics 

PRE-TEST 
 

Date Taken: 
 
Pre-Test Score: 

 

POST-TEST 
 

Date Taken: 
 
Post-Test Score: 

 
 

Student Progress Mark 

 Achievement:  Student shows improvement in skills and concepts taught in class.  

Participation:  Student is involved in activities which contribute to learning.  

Perseverance:  Student displays determination in learning without giving up.  

Attitude:  Student has a positive outlook, respects others, and accepts challenges.  

Attendance:  Student comes to class on time and completes a full session each day.  
 

S = Satisfactory, U = Unsatisfactory, I = Incomplete (< 50% attendance) 
 
Teacher’s Comments: 
 
  
 
  
 
 
Teacher’s Signature:  Date:   Principal:  
 
Copy to:  Parent / Guardian 
  Home school - file school copy in student’s cum file 
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             ATTACHMENT J 
 

2020 Programa de Oportunidad Extendida de Aprendizaje en Verano (ELOS) 
INFORME DEL PROGRESO DEL ESTUDIANTE 

 
Nombre: ____________________________    Grado: ____      Maestro:      
 
Escuela Sede:          
 
Fecha del Programa: Desde:   Hasta:    
 
Asistencia:  Días Presente:     Días Ausente:    
 

SUBJECT 
 

  Artes del Lenguaje Ingles 
 

  Matemáticas 

PRE-EXAMEN 
 

Fecha del Examen _______ 
 
Puntuación 

 

POST-EXAMEN 
 
Fecha del Examen _______ 
 
Puntuación 

 

Progreso del Estudiante Grado 

 Logro Académico:   Estudiante demuestra mejoría en las destrezas y los conceptos 
presentados en clase.  

Participación:  Estudiante participa en las actividades que contibuyen al aprendizaje .  
Perseverancia:  Estudiante demuestra determinación en aprender sin darse por   

vencido.  

Actitud:  Estudiante tiene una actitud positiva, respeta a los demás y acepta los retos  

Asistencia:  Estudiante viene a clase puntualmente y completa la sesión cada día.  
 

S = Satisfactorio, U = No Satisfactorio, I = Incompleto (< 50% asistencia) 
 
Comentarios del Maestro(a): 
 
  
 
  
 
Firma del Maestro(a)  Fecha  Directora(or)  
 
Copia a:  Padres / Guardianes 
  Escuela de asistencia – archivar en el expediente cum del estudiante 
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 ATTACHMENT L 
ELOS - Extended Learning Opportunity Summer Program 

Intervention Observation Snapshot 
Submit copy to btb-intervention@lausd.net or FAX (213) 241-7562 

     
Teacher/Room #:          Subject:    Grade:   In Seat Attendance:   

 

Standard / Element Description Observed Notes/Artifacts  

Establishing a Culture for Learning: (2b4)  
The classroom is designed to ensure safety and 
promote student learning. 

The classroom is safe and organized to support student 
learning and collaboration.  Both teacher and students use the 
physical environment purposefully to access instructional 
resources and display evidence of student learning. 

  

Structures to Engage Students in Learning: 
(3c3) 
The materials and resources for the lesson 
promote cognitive engagement of all students. 

The selection and use of available instructional materials, 
technology and resources provides multiple strategies to meet 
the instructional outcome, differentiating for student needs and 
to cognitively engage students.  Students initiate the choice, 
use, or creation of materials to enhance student learning. 

  

Demonstrating Flexibility and 
Responsiveness: (3e1) 
The teacher adjusts the lesson or project in 
response to the learning needs of the students. 

Teacher skillfully and comfortably adjusts the lesson to 
address students’ questions, interests and learning styles while 
still maintaining the learning objective.  Teacher takes 
advantage of spontaneous events or teachable moments to 
adjust instruction in order to enhance learning. 

  

Summer Components Daily Activities for Students Observed Notes/Artifacts 

Super Summer Strategy  Identify similarities and differences through the use of graphic 
organizers, classifications, metaphors and analogies.   

Super Summer Scribes Share writing and written responses.   

Super Summer Skill Practice “Sight Words” & “High Frequency Words” (ELA) or 
“Vocabulary” (Math).   

Super Summer Activities 
Participate in engaging academic enrichment activities:  
Readers Theater, math projects, field trip (including 
paperbacks) and culminating events. 

  

 
School:       Observer:      Date:    Time:    

mailto:btb-intervention@lausd.net
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