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TITLE: Monitoring the Academic Progress of Secondary 
Reclassified Fluent English Proficient (RFEP) 
Students 

NUMBER: REF-3590.0 
 

ISSUER: Alma Peña Sanchez, Assistant Superintendent 
Instructional Services  

DATE: February 22, 2007 

ROUTING 
Local District Superintendents 
Local District Directors 
Local District EL Program Staff 
Principals 
Assistant Principals 
EL Program Coordinators 
Title I Coordinators 
Literacy and Math Coaches 
UTLA Chapter Chairs 

 
PURPOSE: 
 
 
 
 
 
MAJOR 
CHANGES: 

The purpose of this memorandum is to outline the school’s responsibility in meeting 
the federal and state requirement to monitor the academic progress of reclassified 
students.  In addition, this memorandum includes Student Information System (SIS) 
procedures for generating requisite academic performance data and parent notification 
letters. 
 
 
New reference guide. 
 

INSTRUCTIONS
: 

I. BACKGROUND 
 
English learners (ELs) are reclassified as fluent English-proficient (RFEP) when they 
meet state and district reclassification criteria.  State and federal laws (20 USC 6841, 5 
CCR 11304) require districts to regularly gather and review data to monitor reclassified 
students’ progress, notify parents of their child’s ongoing progress after reclassifying 
and provide appropriate and additional educational services when needed.  Designated 
school staff must review RFEP students’ academic performance in the mainstream 
program for a minimum of two years. 

  
Schools will annually monitor for a minimum of two years the progress of RFEP 
students to assure proper placement and offer additional academic and other 
appropriate support if necessary.  Reclassified students are expected to meet or exceed 
state grade-level content standards, and to meet the A-G requirements for high school 
graduation, thereby demonstrating they have not been left with any substantive 
linguistic and/or academic needs. 
 
Monitoring will address the following accountability requirements: 

 Schools must review RFEP students’ academic performance for a two year 
minimum following reclassification. 

 Schools must notify RFEP students’ parents, in writing, when their child is 
making adequate progress or is at risk of not meeting grade-level standards. 

 Schools must provide RFEP students who are unable to meet state grade-level 
content standards additional linguistic and/or academic instructional services 
appropriate to their diagnosed needs. 
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II. MONITORING PROCEDURES 
 
The following steps comprise the school-based annual monitoring process: 
 

A. At the beginning of the spring semester, print an RFEP Follow-Up Monitoring 
Roster using ID27,3.  Select those students reclassified during the last two 
years (Use field 381, ReDes FEP Dt, to sort).  Enter F4, “Print Reclassified 
Student Monitoring Roster.”  The roster consists of two years of various 
achievement data sets; schools may sort by track or grade.  Attachment A is a 
sample roster and its key. 

 
B. Highlight the students on the list who are not making adequate progress.  This 

would include students who earn lower than a C in English, math, science or 
social studies.  Also included are students who score less than Basic on the 
CST ELA or Math the first year after reclassification; or score less than 
Proficient on the CST ELA or Math the second year after reclassification.  
Academic marks monitor progress in the core subjects, (for high school, four 
of the A-Gs); CST results measure standards-based performance. 

 
C. Copy the highlighted list for the administrator in charge of intervention, for the 

students’ counselors, and for other supplemental services providers (e.g., PSA 
counselor, school psychologist, Bridges coordinator, GEARUP program).  A 
copy is maintained by the EL coordinator for at least five years. 

 
D. Provide a copy of the highlighted RFEP Follow-Up Monitoring Roster to the 

Local District English Learner Program staff by the end of February. 
 

E. Repeat the process the following year. 
 

 
III.  PARENT NOTIFICATION PROCESS 

 
Parents must be notified of their child’s academic progress at least once a year for two 
years following reclassification using the Notification of Annual Progress of 
Reclassified Students letter.  This SIS-generated parent notification letter is in 
addition to any other regular home-school communication regarding student 
achievement.  The notification has seven sections identified by roman numeral.  
Section I indicates the length of time taken to achieve reclassification.  Sections II 
through IV address adequate progress.  Section V and VI are for comments and 
recommendations for support services.  Section VII instructs parents to give input and 
respond.   
 
Schools must identify at-risk RFEP students annually and notify parents by the end of 
February in order for the students to access intervention services in a timely manner.  
The procedures for parent/guardian notification of RFEP students include the following 
steps: 
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A. Print the Notification of Annual Progress of Secondary Reclassified Students 
using ID27,3; select F5. The parent letter will print in English or Spanish, 
depending on the Correspondence Language entered in field 302.  Attachment 
B is a sample English notification for the purpose of this memo.  Form letters 
in Korean, Chinese, Armenian, and Vietnamese must be completed by hand 
(Attachments C to F) and included with the printed English notification.   

 
B. Each Notification of Annual Progress of Secondary Reclassified Students must 

be completed by the school before being sent to the parent.  

1. Determine whether the student is or is not making adequate progress; use 
section II and section III of the notification to make this determination. 

 
2. In section II, if the student has a D or an F in any subject area, mark “is 

not making adequate academic progress” in section IV. 
 
3. In section III, the expectation is for reclassified students to attain at least 

the Basic level on the CST in both English Language Arts and 
Mathematics for the first year after reclassification.  The second year, each 
student is expected to attain at least the Proficient level in both English 
Language Arts and Mathematics.  If these expectations were not met by 
the student, mark “is not making adequate academic progress” in section 
IV. 

 
4. If students meet the expectations in both section II and section III, mark 

“is making adequate progress” in section IV. 
 

C. It is optional to add comments for parents in section V: Additional     
Comments.  

 
D. If Section IV is marked “not making adequate academic progress”, 

Recommended Support Services, Section VI, must be filled out.  Suggestions 
for section VI are included, Attachment G.  

 
E. Obtain the principal’s signature and date each notification. 

 
F. The final disposition of the notification is in the blue Master Plan Folder in the 

student’s cum (BUL-3448.0, Master Plan Folder for English Learners, K-12).  
This may involve the following steps: 

 
1. Make a copy and send the original home with the student for parent’s 

signature.  Maintain the school’s copy. 
 
2. If the signed letter is returned, place in the blue Master Plan Folder. 

 
3. Send a second copy home if the letter is not returned within two weeks.  
 

 
4. If the second letter is also not returned, telephone the parent. 
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5. When the letter is returned, signed by the parent, insert the letter in the 

blue Master Plan Folder in the cumulative record envelope.   
 

6. If the letter is not returned, insert the copy of the letter in the Master Plan 
Folder, annotated regarding the attempts made to contact the parent. 

 
 
IV. INTERVENTION PROCEDURES 

 
When RFEP students are not meeting grade-level standards, intervention is required.  
The following are the procedures for providing RFEP students with additional learning 
opportunities to address diagnosed academic needs: 
 

A. When an RFEP student is not making adequate academic progress, 
accommodations are made to the instruction in the classroom to meet the 
student’s diagnosed linguistic and/or academic needs.  Teachers may change 
grouping patterns during instructional time and/or provide differentiated 
instruction. The use of Specially Designed Academic Instruction in English 
(SDAIE) methods is recommended (i.e., collaborative group assignments, 
graphic organizers, questioning techniques, formative assessments).  Teachers 
may provide the student with individualized assistance through the use of 
paraeducators, tutors or volunteers.   

 
B. When the appropriate in-class accommodations have been provided and the 

student’s academic performance does not improve, the teacher should refer the 
student to the school’s intervention coordinator for placement in an 
appropriately designed intervention program.  Teachers must use the available 
English Language Arts and Math intervention resources to provide 
differentiated instruction and language support as needed.  

 
C. When a student fails to demonstrate sufficient progress following participation 

in the school’s intervention program, the student should be referred to the 
school Student Success Team (SST) or Coordination of Services Team 
(COST) for additional recommendations.  The SST/COST should consult with 
the parent to make recommendations to assist the student. 

 
RELATED 
RESOURCES: 

Reference Guide REF-1392 Monitoring the Academic Progress of Elementary 
Reclassified (RFEP) Students, October 18, 2004   
Bulletin BUL-3448.0, Master Plan Folder for English Learners, K-12, January 8, 2007 
 

ASSISTANCE: For assistance please call your Local District English Learner Program Staff. 
For assistance with SIS, please call the Secondary SIS Support at (213) 241-4850.  

###
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RFEP Follow-Up Monitoring Roster  ATTACHMENT A 
 
  (1)        (2) (3) (4) (5)      (6)  (7)  (8)   (9) (10) 
(Rec#)    Init RFEP  Eng   Academic Marks   CST   YTD Days 
    Date Date GrT Course   Eng Mat Sci Soc  Eng Mat Sci Soc Enr Abs 
 
1865 CIERVA, JUAN 10/02 09/06 08C 230106     B     A     C     C Spr06 B P   106  5 
 SpEd SLI  Title I        Spr05 FBB BB 
 
1818   EJEMPLO, JUDY  07/97   09/06   08C   230106     C     B     F     D     Spr06   B     BB             106       6 
 Title I            Spr05  BB BB 
 
1913 MASA, JUANA 01/03 03/05 07A 230103     D     B     C     C Spr06 P A   79  2
 Title I          Spr05 B A B      
 
1946 SAMPLE, TIM  08/99 12/05 07B 230104     B     A     A     B Spr06 B B   102  8 
 Title I            Spr05    B A B 
 

 
COLUMN 
NUMBER DESCRIPTION COLUMN 

NUMBER DESCRIPTION 

1 Name of student, Program Participation 6 Academic 
Marks 

Course grades:  Eng = English, Mat = Math, Sci = 
Science, Soc = Social Studies 

2 Init Date Date student was identified English Learner 7 CST dates 
3 RFEP 

Date Date student was reclassified RFEP 8 CST California Standards Test:  Eng = English Language Arts, Mat 
= Math, Sci = Science (5th, 8th), Soc = Social Studies (8th) 

4 GrT Grade and Track  9 YTD Enr Year to date number of days enrolled 

5 Eng 
Course 

230101/2 = Eng 6A/B          230103/4 = Eng 7A/B     
230105/6 = Eng 8A/B          230107/8 = Eng 9A/B 
230109/10 = Eng 10A/B      230201 = Contemp Comp 
230111 = Am Lit Comp       230205 = Expos Comp 
230207 = Adv Comp            230425 = Modern Lit 
230437 = World Lit 

10 Days 
Abs Year to date number of days absent 
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LOS ANGELES UNIFIED SCHOOL DISTRICT  ATTACHMENT B 
___________________ School 

 
Notification of Annual Progress of Secondary Reclassified Students 

 
Student Name___________________ District ID#________ Grade__ Date_______ 

 
In accordance with district policy, your child’s grade level skills are monitored 
periodically to verify s/he is making adequate academic progress towards mastery of state 
content standards.  This form is intended to notify you of your child’s most recent 
achievement data and recommend academic support services, if necessary. 

 
I. Reclassification Goal:  English learners are expected to reclassify within five years.  

Your child reclassified in _____ years. 
 
II. Academic Marks: Report card marks of A, B, or C indicate the student meets or exceeds 

grade-level standards.  Your child’s most recent academic marks are as follows: 
  English ___ Mathematics ___ Science ___ Social Studies ___ 
 
III. Achievement test scores:  Your child’s most recent California Standards Test (CST) 

results are: 
 Spring 2005 CST 
  English Language Arts: ____________________ 
  Mathematics:  ____________________ 
 Spring 2006 CST 
  English Language Arts: ____________________ 
  Mathematics:  ____________________ 
 
 Adequate progress for the first year after reclassification is Basic, Proficient or 

Advanced.  Adequate progress for the second year after reclassification is Proficient or 
Advanced. 

 
IV. Based on the above multiple criteria, your child 

 ____ is making adequate academic progress. 
 ____ is not making adequate academic progress. 
 
V. Additional comments: (work habits, behavior, attendance...) 

 __________________________________________________________________ 
 __________________________________________________________________ 
 __________________________________________________________________ 
 
VI. Recommended Support Services:_____________________________________ 

 
Principal’s Signature: ___________________________________ Date:_______ 

 
VII. Parent Notification:  Please mark the items that apply and return this entire form to 

your child’s school. 
 
 ___ I have reviewed my child’s academic progress indicated above. 
 

 ___ I would like my child to receive additional support services. 
 

 ___ I would like a conference to discuss this information. 
 
__________________________________  _______________________  ____________ 
Parent/Guardian Signature Telephone Number   Date 

 
Distribution: 1) Original in Cumulative folder 2) Copy to Parent 
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ATTACHMENT C  
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ATTACHMENT D 
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ATTACHMENT E  
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ATTACHMENT F 
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ATTACHMENT G 
 
 
 

Recommended Support Services 
 
 

English Spanish 
  

Help with homework Ayuda con la tarea 
Support in [English, math, science, history] Apoyo en el área de [inglés, matemáticas, ciencias, historia] 

Tutoring Ayuda individualizada 
Saturday School Escuela sabatina 

Intersession                                                 Intersesión 
Summer School Escuela de verano 

See your counselor for options. Ver al consejero para opciones. 
See your counselor for options. Ver a la consejera para opciones. 

See the PSA counselor. Ver al consejero (a la consejera) de asistencia escolar. 
  

 
Many schools have other options to assist students who are not making adequate academic progress.  This list is not exhaustive. 

              
 


