
 LOS ANGELES UNIFIED SCHOOL DISTRICT 

 PERSONNEL COMMISSION 

 AGENDA / ORDER OF BUSINESS 

 

 
Council Meeting 

MONDAY, SEPTEMBER 10, 2018 

10:00 A.M., HEARING ROOM 12-113 

BEAUDRY BUILDING, 12TH FLOOR 

Personnel Commission Meeting 

TUESDAY, SEPTEMBER 18, 2018 

3:00 P.M., TRAINING ROOM 12-192 

BEAUDRY BUILDING, 12TH FLOOR 

 

 

1. Convene regular meeting.  Roll call. 

 

2. Approval of minutes of the meeting of August 2, 2018. 

 

3. Receipt of minutes of the meeting of August 30, 2018. 

 

 

CONSENT ITEMS 

 

 

4. Ratification of Reclassification by Director’s Approval:  APPROVED 

 

a. Position in the Division of Special Education, from Special Education Trainee ($17.83519-

22.21376/hr.) to Special Education Assistant ($19.87546-24.75835/hr.), effective August 17, 

2018.  (RDA 1627, Instructional Series) 

 

b. Vacant position at Sherman Oaks Center for Enriched Studies, from Senior Office Technician 

($16.40736-20.44271/hr.) to Office Technician ($13.92045-19.33223/hr.), effective August 20, 

2018.  (RDA 3002, Clerical Series) 

 

c. Vacant position at Lanterman High School, from Senior Office Technician ($16.40736-

20.44271/hr.) to Office Technician ($13.92045-19.33223/hr.), effective August 23, 2018.  (RDA 

3003, Clerical Series) 

 

d. Vacant position at William Howard Taft Charter School, from Senior Office Technician 

($16.40736-20.44271/hr.) to Office Technician ($13.92045-19.33223/hr.), effective September 

4, 2018.  (RDA 3004, Clerical Series) 

 

 

5. Approval of revised Class Descriptions recommended, effective September 18, 2018: APPROVED 

 

Ethics Officer 

Manager of IT, Technical Support 

 



6. Authorization of Field of Competition in forthcoming examinations: APPROVED 

Class Title Recommendation 
 

 

Ethics Officer 

($9,576.61 - $11,862.55/mo.) 

 

Class Description dated September 18, 2018. 

Promotional for all regular or retired employees of 

the District who meet the entrance qualifications 

specified in the Class Description and who have 

served at least 130 paid days in regular status in the 

Classified Service or have permanent status in the 

Certificated Service. 
 

 

Manager of IT, Technical Support 

($6,633.48 - $8,251.88/mo.) 

 

Class Description dated September 18, 2018. 

Open; also promotional for all regular or retired 

employees of the District who meet the entrance 

qualifications specified in the Class Description and 

who have served at least 130 paid days in regular 

status in the Classified Service or have permanent 

status in the Certificated Service. Dual Certification 

 

7. It is recommended that the following reclassification actions be ratified: APPROVED 

 

Case 11573 

Case 11585 

 

8. Abolishment of unused classifications.  (Case 11582) APPROVED 

 

9. Amendment to Rule 765, Senior Management Employees.  Final approval recommended, effective 

September 18, 2018.  (Case 11583) APPROVED 

 

 Purpose: To include the classes of Director of Labor Relations and General Manager, KLCS to the 

list of classes designated as Senior Management. 

 

10. Receipt of Correspondence and recommended disposition.  (See Addendum) 

 

11. Public Comment 

 

a. Public employee discipline 

b. Examination Appeals 

 

NOTE: Public comment is for the purpose of hearing 

issues that are not addressed in staff or Hearing Officer 

reports.  This time should not be used to attempt to re-hear 

the case.  Speakers are requested to limit their comments 

to 1 -1 ½ minutes with a maximum of 3 minutes for 

multiple speakers on the same side of an issue. It is 

preferable that individuals wishing to address these cases 

do so by submitting a written statement to staff by the 

close of business on the Thursday preceding the 

Commission hearing. 

 



12. Recess to Closed Session in Accordance with Provisions of the Government Code (Section 54957)  

 to Consider: 

 

a. Disciplinary Appeals 

b. Examination Appeals 

 Assignment Technician  

 Director of Property Management 

 School Business and Operations Manager 

 Special Education Assistant 

c. Potential Litigation 

 

13. Reconvene Regular Session and report of actions taken in Closed Session. 

 

 

14. Consideration of the recommendation of the Hearing Officer on the Disciplinary Appeals of: 

 

        Reuben English 

        Darryl Rufus Wylie 

 

15. Consideration of the recommendation of staff on the Disciplinary Appeals of: 

 

        Veronica K. Harvey 

        Carlos G. Jaimes 

        Anthony Rivera 

        Antonio Torres   

 

16. Consideration of the recommendation of staff on the Examination Appeals of: 

 

    Evangeline Espinosa 

    Christina Hill 

    Maria Laura Luz Madrid Gonzalez 

    Thomas Patton 

    Ari Seidman 

     



 

  

LOS ANGELES UNIFIED SCHOOL DISTRICT CLASS DESCRIPTION 
PERSONNEL COMMISSION Management 
  Class Codes 
 
 ETHICS OFFICER 1999 
 DEPUTY ETHICS OFFICER  1997 
 
DEFINITION 
 

The Ethics Officer and Deputy Ethics Officer plans and manages the implementation and execution 
of the District’s ethics policies and programs, the conflict of interest reporting program, and the 
lobbyist registration compliance program through ethics training, guidance, policy formulation, and 
legal compliance services to maximize individual and District performance by enhancing trust and 
commitment within the District and between the District and the community.       

 
TYPICAL DUTIES 
 

Administers, provides guidance, and assesses metrics and related data on the performance of  
 ethics programs and on revisions made to the District’s Code of Ethics and the Conflict of  
 Interest Code. 
Develops and directs the ethics, compliance, and business conduct functions for the District. 

 Measures and assesses District’s performance in compliance and ethics arenas. 
Provides leadership, oversight, and expert advice to ensure appropriate development,  
 interpretation, and implementation of ethics and compliance strategies, policies and programs. 

 Administers and provides training in the District’s Statement of Economic Interest reporting  
  program and the District lobbyist registration program. 

Provides leadership in the development of a compliance risk management program to assess, 
prioritize, and effectively manage legal and regulatory compliance. 

Keeps abreast of current federal and State laws, rules, and regulations as well as and the District 
rules and policies regarding ethics and conflicts of interest. 

 Integrates new regulations into the ethics, compliance, and business practices of the District. 
Makes recommendations to the Board, Superintendent, administrators, and employees concerning 

ethical issues and conflicts of interest. 
Works with the Office of the General Counsel to keep abreast of current State and federal laws  
 and provide appropriate legal-ethical advice to administrators and employees.  
Conducts general ethics and code of ethics training at various levels appropriate for District 

employees by developing and tailoring the training for administrative levels as well as new 
employees. 

Provides advice to District staff and committees concerning the ethical and cultural implications of 
policy development and information regarding sources of assistance in resolving questions. 

Consults with District administrators and employees regarding ethical issues and considerations. 
 Makes recommendations to the Inspector General concerning District ethics and conflicts of  
  interest. 

Works with District administrators and employees to integrate ethical awareness and practices into 
all aspects of District business. 

 Maintains an ethics help line for the Board of Education, teachers, administrators and employees. 
Issues written opinions related to District ethics and conflicts of interest. 

 Administers the District’s annual or periodic ethics and compliance training, and regular   
  communications around ethics, compliance and business conduct issues. 
 Provides comprehensive reports to the Board, Superintendent, Administrators and various   
  committees. 

Performs related duties as assigned. 
 



 

  

DISTINGUISHING CHARACTERISTICS AMONG RELATED CLASSES 
 

The Ethics Officer actively shapes District culture through application of the ethics code, training, 
policy and advice to enhance District performance by developing trust within the District, and 
between the District and the community, manages and implements the District’s ethics policies and 
programs, and makes recommendations related to ethics and conflicts of interest. 

 
The Inspector General directs and reviews internal audit activities and special investigations.  The 
Deputy Inspector General assists in the overall direction of the function and acts for the Inspector 
General during absences and in the exercise of delegated authority. 

 
The General Counsel coordinates the District’s legal affairs, conducts litigation for the District, and 
participates in the trial of matters of major importance to the educational program. 

 
The Deputy Ethics Officer assists the Ethics Officer in the implementation of the District’s Ethics 
Program by coordinating, monitoring, and directing a variety of administrative activities related to 
the District’s Code of Ethics program and may assume the duties of the Ethics Officer during 
absences and in the exercise of delegated authority.    

 
SUPERVISION 
 

The Ethics Officer receives administrative direction from the General Counsel.  The Ethics Officer 
exercises supervision over the Deputy Ethics Officer, paralegals, and lower-level technical and 
clerical personnel. 

 
CLASS QUALIFICATIONS 
 
 Knowledge of: 
 
  Principles of public administration and management 
  Ethical theory and practice 

Applicable local, State, and federal laws, rules, and regulations governing ethics and conflicts  
 of interest 
Standards of conduct including ethical relationships with employees, contractors, vendors, and 

other stakeholders 
  Modern management and organizational theory 
  District organization, policies, procedures, rules, regulations, and functions 
  Methods and resources for legal research 
  Basic legal terminology and concepts 
  Training methods and techniques 

Office organization, methods and procedures 
  Correct grammar, punctuation, and spelling 
  Computer and software applications 
 
Ability to: 
 

Effectively plan, organize, and administer an ethics program, including code of ethics analysis, 
interpretation, and implementation 

Locate, identify, and apply applicable legal opinions, court decision, legislation, and  
 commission regulations 
Use legal resources and comprehend legal terminology to keep informed of changes in the 

Education Code that may require modification to the District’s ethics policies and programs, 
the economic interest reporting program, and the lobbyist registration program 

Interpret and explain applicable laws, regulations, and rules in responding to inquiries from  
 District staff and employees 



 

 

Investigative abilities that ensure referrals include factual information sufficient to allow further 
investigation 

  Model and maintain ethical principles and integrity and give sound ethical advice 
Conduct effective training of non-legal staff in the areas of ethics, conflict of interest reporting  
 and lobbyist reporting requirements 

  Communicate effectively, both orally and in writing, including the explanation of complex 
concepts and formal presentation of recommendations and one-on-one interactions with 
employees of all levels. 

Establish and maintain effective and cooperative working relationships with administrators, 
employees, and investigations units 

  Establish trust among colleagues by demonstrating the ability to maintain the confidentiality of 
privileged information 

  Be motivated and self-directed to handle a variety of tasks and exercise sound judgment and 
work without close supervision 

  Be objective and thoughtful, ability to establish and maintain credibility and trust throughout the  
   District 
  Quickly assimilate information relating to complex issues 
  Network on all levels of the District, be politically savvy, demonstrate personal and professional 
   maturity, be rational in tense interpersonal situations 
  Protect confidential information 
  Advocate difficult or unpopular positions if necessary 

Use computer word processing, spreadsheets and databases 
 
ENTRANCE QUALIFICATIONS 
 
 Education: 
 

Graduation from a recognized college or university.  Possession of a graduate degree 
is desirable preferable. Degrees in leadership, liberal arts, public administration or business 
administration are preferred. 

  
 Experience: 
 

For Ethics Officer, seven Five years of managerial professional experience, including 
experience in ethics programs within a large organization, which may include public 
relations, communication or training.  For Deputy Ethics Officer, four years of experience 
preferably in ethics, public relations, or training within a large organization.  Supervisory 
experience is desirable. 

 
Special: 
 

A valid California Driver License. 
Use of an automobile. 

  Must clear an extensive background investigation. 
 
SPECIAL NOTE: 
 

An employee in this class may be subject to the reporting requirements of the District’s Conflict of 
Interest Code. 

 
This class description is not a complete statement of essential functions, responsibilities, or 
requirements.  Requirements are representative of the minimum level of knowledge, skill, and/or 
abilities.  Management retains the discretion to add or to change typical duties of the position at any 
time. 



 

 

 
This class description is not a complete statement of essential functions, responsibilities, or 
requirements. Requirements are representative of the minimum level of knowledge, skill, and/or 
abilities. To the extent permitted by law, management retains the discretion to add or change typical 
duties of a position at any time, as long as such addition or change is reasonably related to existing 
duties. 
 
Revised   District Notification: 09/11/18 
09/18/18   
KG 



LOS ANGELES UNIFIED SCHOOL DISTRICT CLASS DESCRIPTION  
PERSONNEL COMMISSION Class Code 1063 

 Unit J 
 
 
 MANAGER OF IT, TECHNICAL SUPPORT 
 
 
DEFINITION 
 

Plans, organizes, and manages the technical support activities of the IT Customer Support Branch 
of the Information Technology Division. 

 
TYPICAL DUTIES 
 

Plans, organizes, and coordinates the diagnosis, repair, maintenance, and delivery of desktop 
computers, laptops, printers, optical drives, tablets, various mobile devices, and equipment 
connected to the network, and directs these functions through subordinate supervisors.  

Analyzes requests for service and determines priorities. 
Develops and recommends policies and procedures to provide maximum efficiency and cost 

effectiveness. 
Coordinates, schedules, and supervises the more complex projects, including the delivery and 

installation of computer hardware and software and arranging for specific training of the on-site 
personnel in the use of the new or altered equipment. 

Prepares cost estimates for special projects. 
Analyzes work load distribution and recommends changes in staffing, organization, equipment, 

and hours of operation to improve service to schools and offices. 
Prepares weekly and monthly reports for the Branch regarding numbers of trouble calls received, 

on-site and in-shop repairs, special projects, completed jobs, and requisitions issued. 
Directs the development and operation of in-service training programs. 
Confers with union representatives, division personnel, and vendors to determine training needs 

and to arrange funding for training projects. 
Makes cost projections, prepares and recommends the unit’s budget, and exercises expenditure 

controls. 
Develops and implements procedures for accepting and processing donated equipment. 
Performs related duties as assigned. 

 
DISTINGUISHING CHARACTERISTICS AMONG RELATED CLASSES 
 

The Manager of IT, Technical Support manages the diagnosis, repair, service, and delivery of 
computer equipment, mobile devices, and peripheral devices for schools and offices throughout 
the District. 
 
The Deputy Director of IT, Customer Support substitutes for the Director in case of absence and is 
specifically responsible for the direction of the computer, electronics, and office machine repair 
units. 
 
An IT Support Technician Supervisor oversees the IT Support Technicians and their work in 
designated District locations. 
 
 
 
 

 
 



SUPERVISION 
 

General direction is received from the Deputy Director of IT, Customer Support.  General 
supervision is exercised over IT Support Technician Supervisors and lower level technical 
personnel. 
 

CLASS QUALIFICATIONS 
 

Knowledge of: 
 

Principles of the design, development, capabilities, and uses of computing equipment, all 
peripheral equipment, and system components 

Current practices, tools, and materials involved in the maintenance, repair, and overhaul of 
desktop computers, laptops, tablets, mobile devices, printers,  network communication 
equipment, and all related peripheral equipment 

Mobile device management and mobile access management technologies 
Internet, software, and security applications 
Safety regulations and practices applicable to computer, electrical, and electronics repairs inthe 

shop and in the field 
Project management methodologies and best practices 
Principles of employee training and evaluation 

 
Ability to: 
 

Diagnose malfunctions, plan procedures for resolution, and direct corrective action 
Maintain knowledge of current advances in computing devices and the characteristics of   
 various computer models, tablets, mobile devices, printers, laptops, and other peripherals 
Design and implement technical modifications 
Read, interpret, and apply technical information 
Plan and organize operations to provide the most effective customer service 
Maintain accurate records 
Prepare clear, concise reports  
Establish and maintain effective working relationships with administrators, other District 

personnel, and vendors  
Direct and coordinate repair operations through lower-level supervisors 

 
ENTRANCE QUALIFICATIONS 
 

Education: 
 

Graduation from a recognized college or university, preferably with a degree in computer 
science or a related field. Additional experience beyond that required in supervising computer, 
telecommunications, or electronic repair operations may be substituted for the required 
education on a year-for-year basis. Qualifying experience in addition to that required may be 
substituted on a year for year basis for the required education provided that the requirement of 
a high school diploma or equivalent is met. 

 
Experience: 

 
Four years of experience in supervising the repair, maintenance, delivery, and installation of 
desktop and laptop computers, optical drives, various mobile devices, equipment connected to 
the network, and peripheral equipment.  

 
 
 



Special: 
 

A valid California Driver License. 
Use of an automobile. 

 
SPECIAL NOTES 
 
 1. Management class 
 2. Exempt from FLSA. 
 
This class description is not a complete statement of essential functions, responsibilities, or 
requirements. Entrance requirements are representative of the minimum level of knowledge, skill, 
and/or abilities. To the extent permitted by law, management retains the discretion to add or change 
typical duties of a position at any time, as long as such addition or change is reasonably related to 
existing duties. 
 
Revised                                  Union Notification Date   
09-18-2018                                                                                                   08-29-2018 
JAP                                                                                                                
                                                                                                                      District Notification Date 
                                                                                                                      08-29-2018 
    
 



 SUBJECT TO THE APPROVAL       
 OF THE PERSONNEL COMMISSION  
 

LOS ANGELES UNIFIED SCHOOL DISTRICT 
 
TO:  THE PERSONNEL COMMISSION  
 
FROM:  KARLA M. GOULD, PERSONNEL DIRECTOR  
 
SUBJECT: RECLASSIFICATION REPORT 
 
It is recommended that the following reclassification actions be approved: 

From: 
 

Logistics Supervisor (5135)  
($30.90422-38.4745/hr.) 

To:                      Assistant Logistics Supervisor (5140) 
                           ($27.67682-34.46610/hr.) 
 

 

POS:  
 
Location: 

30439729 (B Basis) 
 
Truck Operations Section, 
Procurement Services Division  
 

POS:              30439729 (B Basis) 
 
Incumbent:        Vacant 
                           P30439729; Cost Center 9130001 

 

 
 

Reason for Reclassification:  
The subject position meets the class concept of Assistant Logistics Supervisor in that an incumbent in the position will no 
longer be assigned responsibility to supervise Assistant Logistics Supervisors and will instead supervise Stock Workers 
loading freight on delivery trucks to ensure proper sequence of deliveries, space utilization, load balance, and prevention of 
damage to products. An incumbent will also meet with warehouse management and staff in regard to assisting in shipping and 
route issues; operate a computerized routing program to develop delivery routes; and dispatch trucks. The position will report 
directly to a Logistics Supervisor instead of an Assistant Truck Operations Manager.  

 
Status of Incumbent:  The position is vacant.    
 
Effective:  September 18, 2018                 
 
Case: 11573                  RGK/JPK 
 

From: 
 

Senior Human Resources Specialist (4995) 
($40.10991 - $49.91059/hour) 

To:  
 

Principal Human Resources Specialist (5047) 
($7,353.29 - $9,127.98/month) 

POS: (30390021)  A Basis 
 

POS: (30390021)  A Basis 
 

Location: Classification and Compensation Branch, 
Personnel Commission 
 

Incumbent: P. Oh (EN 803066) 
(Cost Center 01003501) 
 

 
Reason for Reclassification: The subject position meets the class concept of a Principal Human Resources Specialist in that 
the subject position is responsible for managing a team in Classification and Compensation that conducts studies in the 
Information Technology Division and the classified executive positions under the Office of Superintendent and Board of 
Education.  In addition, the position has been assigned to work on labor negotiations-related projects such as analysis of 
proposed labor data and it also assists the Personnel Director on special projects. 
 



 

  September 18, 2018 

Status of Incumbent:  Incumbent P. Oh (EN 803066) is reachable on the resultant eligibility list and may be appointed to the 
reclassified position.  
 
Effective Date: September 18, 2018   
       
  
Case 11585            KG/RGK 
 
 
 
c: Talent Acquisition and Selection Branch 
 Classified Employment Services Branch 
 Files Unit 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



  

 
Case 11582 September 18, 2018 

SUBJECT TO THE APPROVAL    
OF THE PERSONNEL COMMISSION 

 
 
 LOS ANGELES UNIFIED SCHOOL DISTRICT 
 
 
TO: THE PERSONNEL COMMISSION 
 
FROM: KARLA M. GOULD, PERSONNEL DIRECTOR 
 
SUBJECT: ABOLISHMENT OF UNUSED CLASSIFICATIONS 
 
RECOMMENDATION: 
 
It is recommended that, effective September 18, 2018: 
 
I. The following classes be abolished: 

 
Deputy Ethics Officer (1997) 
Musical Instrument Repair Assistant (3764) 
Offset Machine Operator (4766) 
Offset Press Operator (4767) 
Senior Building Engineer (4039) 
 

II. The Commission staff be authorized to reactivate the abolished classes as needed, subject to ratification by the 
Personnel Commission. 

 
III. Final approval to Rule 596, Overtime to remove the following classification: Deputy Ethics Officer 
 
 
BASIS OF RECOMMENDATION: 
 
The classes listed above have no positions and there is no foreseeable need for the classes in the future. Therefore, 
it is recommended that they be abolished. If there is a future need for the classifications, staff will employ procedures 
previously used in case 7608 which allows the reinstatement of abolished classifications, as appropriate. 
 
 
RGK: JXC 



  

 
Case 11583 September 18, 2018 

SUBJECT TO THE APPROVAL    
OF THE PERSONNEL COMMISSION 

 
 
 LOS ANGELES UNIFIED SCHOOL DISTRICT 
 
TO: THE PERSONNEL COMMISSION 
 
FROM: KARLA M. GOULD, PERSONNEL DIRECTOR 
 
SUBJECT: AMENDMENT OF RULE 765, SENIOR MANAGEMENT EMPLOYEES (FINAL APPROVAL) 
 
RECOMMENDATION: 
 
It is recommended that final approval be given to the amendment of Rule 765, Senior Management Employees, to include the classes 
of Director of Labor Relations and General Manager, KLCS to the list of classes designated as senior management. 
 
BASIS OF RECOMMENDATION: 
 
The Board of Education has approved senior management contracts for positions in the classes of Director of Labor Relations 
and General Manager, KLCS. This action will update the Personnel Commission Rule 765, Senior Management Employees, 
to reflect the actions the Board has already taken. 
 
AMENDMENT OF RULE: 
 
765 SENIOR MANAGEMENT EMPLOYEES 
 

A. Designation of Senior Management Employees 
 

 Under the provisions of Education Code Sections 45108.5 and 45256.5, the Board of Education may 
 designate positions as senior management of the Classified Service. Employees whose positions are so 
 designated shall be part of the Classified Service; however, they shall not attain permanent status in senior 
 management classes. Senior management positions may include the fiscal advisor to the Superintendent 
 and the highest positions that have District-wide responsibility for formulating policies or administering a  
 principal District program area, as determined by the Board of Education. 
 
 Pursuant to Education Code Section 45108.7, the District as of May 9, 2006 has been granted waivers from 

the State Board of Education, for a total number of 73 positions that may be designated as Senior Management Positions. 
 
The Board of Education has designated the position(s) listed as Senior Management of the Classified Service: 
*** 
Director of Food Services  
Director of Labor Relations 
Director of Legislative Affairs and Governmental Relations 
*** 
General Counsel  
General Manager, KLCS 
Inspector General 
***  

 
RGK: JXC 


	agbus09182018
	CD-Ethics code1999
	CD-Manager of IT Technical Support-CD revision 8.29.18
	PC55
	Abolishment Report 2018 09 18
	Rule 765 Amendment



