A Technical Guide For
Completing the
SPSA Modification Template
The purpose of this guide is to provide step-by-step technical assistance to Title I schools in
completing the SPSA (School Plan for Student Achievement) Modification template. For
additional information regarding SPSA and budget requirements, please see the current LAUSD
Program and Budget Handbook, which is posted on the FSEP webpage.
Step-by-Step Guide
The SPSA Modification template is a multiple-page document template, as shown below. It
needs to be typed (except for signatures). Please note this guide if for Non-Pilot schools only.
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1)

Please check the box(es) that correspond(s) to the specific federal program(s) that is/are the
subject of the proposed modification. It is recommended that any modification of Program
7E046 be prepared on a separate stand-alone modification document. Other Title I Programs
(e.g., 7S046 and 7T691) can be combined in one document. Please confirm this information
with your LD Title I Coordinator

2)

Please check the Title I Program model implemented at the school.

3)

Please insert the full school name.

4)

Please insert the Local District

5)

Please insert the seven-digit “School” part of the school’s CDS (County-District-School) code
issued by the CDE. One easy way to find a school’s complete CDS code is by looking up the
school’s profile at the following link: https://www.cde.ca.gov/SchoolDirectory/
CAUTION: DO NOT USE the school’s location code or cost center code.

6)

Please insert the name and phone number of the person who will serve as the school’s main
point of contact for any questions or issues related to the SPSA Modification. (Typically, it is the
Title I Coordinator/Designee, who presumably prepared the SPSA Modification template and is
usually, but not necessarily, the SPSA Contact identified on the “School Identification” tab of the
SPSA Online platform.)

7)

Please check the box(es) that describe(s) the reason(s) that the school is modifying its SPSA.
• Box #1 applies only if the school is budgeting funds that have been placed in “Pending
Distribution” due to one or more of the following circumstances:
o Additional allocation of funds by the District
o Recovery of salary savings (from a closed position that the school has been
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•
•

•

unable to fill or has experienced a significant delay in filling) NOTE: Be sure to
ascertain the correct amount of savings in consultation with the school’s LDNW
Fiscal Specialist
o District release of funds from Potential Funding Variance
Box #2 applies only if the school is changing its SPSA but not the corresponding Title I budget.
Box #3 only applies if the modification will replace or make any material changes to its
Evidence-Based Intervention(s) described in the “Resource Inequities and Evidence-Based
Interventions” tab (section) of the SPSA.
Box #4 applies when there is a revision of SPSA content and budget. Most modifications that
entail any changes to the program’s existing budget fall under this box

8)

Please complete this box if Reason #3 or #4 were chosen in the box above. In this box, state
what budget items are being defunded.

9)

Discuss the needs that are being met to improve the academic program, based on the data
that was reviewed.

10)

Please check all of the SPSA Goals and Focus Areas to which the SPSA Modification specifically
pertains. At least one Goal and at least one corresponding Focus Area must be checked.

11)

Please provide a brief description of each strategy, specifying how it will help the school improve
its academic program in order to meet its measurable objective(s) and the needs identified in
Box 9 above. of its at-risk students. Then, specify the action(s)/expenditure(s) that the school
will undertake in order to implement the strategy and how the action/expenditure will support
implementation of the strategy. Include the appropriate date span for when this
strategy/action will take place. If the date span covers several specific dates, please include
those dates in the description narrative

12)

Please describe what position(s) will be responsible for ensuring high quality implementation of
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the planned strategy/action.
13)

Please identify the appropriate budget item name(s) and number(s) for inclusion in these
respective columns.
CAUTION: Please be sure to use Budget Item #s and not Commitment Item #s.

14)

Please insert the total amount of the described expenditure. This amount should match the
amount for the same budget item in the BAR (School Budget Signature Form). Any break-down
of costs should be included in the description narrative (in Column 11) and not in this column.

15)

Please specify the program fund code(s) to which the budgeted item(s) pertain(s). This column
needs to match the box(es) check-marked at the top of the template (see #1 above).

NOTE: Please make sure the Budget Adjustment Request (BAR), if any, exactly matches the SPSA
Modification in terms of reason(s) for request, budget items, and budget amounts.

16)

Complete Section 2 ONLY if the school is modifying its Evidence-Based Intervention. If the
school is NOT modifying (significantly changing or replacing) the Evidence-Based Intervention
identified on the “Resource Inequities and Evidence-Based Interventions” tab (section) of its
approved SPSA, then please check the box and leave the remaining provisions in Section 2 blank.

17)

If the school will be modifying its Evidence-Based Intervention, Section 2 will need to be completed.
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Please complete all seven prompts in this section.

18)

Please be sure to obtain both the principal’s signature for approval and for certification of
maintaining the necessary evidence of SSC approval, highlighted in green above, when
submitting a school approved SPSA Modification to the LD for review. As a reminder, an SPSA
Modification is not approved until all Local District Reviewers have signed off and the school’s
Fiscal Specialist has posted the BAR (if applicable).
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